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OG0 yrBepx1eHnH AIMHHHCTPATHBHOIO periiaMenTa npeaocraB/eHHs]
MYHHUHNIANBHOH yeuyrn «IIpusHanme rpaxian MaJIOMMyIIHMH B HeIsiX
IOCTAHOBKH HX HA y4eT B Ka4eCTBe HyKAAIOIIHXCS B JKHJbIX IIOMELIeHH X
B CeJILCKOM Noce/IeHHH Byrakoseknii ceqbcoBeT MyHHIMNAIBLHOIO paiiona
Ydumckuii paiion Pecniy6ankn Bamkoprocran

B cooTsercTBHU ¢ DenepanbHbIM 3akoHOM 0T 27 Hions 2010 roga Ne 210-®3
«O6 opraHM3alMM NPEOCTABIEHHUS I'OCYIAPCTBEHHBIX U MYHHLMIAIBHBIX YCIIyT»
(manee — @epmepanbHbIN 3ak0H No 210-03), mocraHoBienuem IIpaBuTenbcTBa
Pecry6muku bamkoprocran or 22 ampens 2016 roma Ne 153 «O6 YTBEPXIECHUU
TUIIOBOTO (PEKOMEHOBAHHOIO) IEPeYHs MYHHIMIIATHBIX YCIIyT, OKa3bIBa€MBIX
OpraHaMH MECTHOIO caMoymnpaBiieHus B Pecry6iuke Bamkoprocramy, B memix
IIPUBEICHHUS aJIMAUHUCTPAaTUBHOI'O periaMeHTa B COOTBETCTBHE C
3aKOHOZATEIECTBOM B Chepe perysIupoBaHus Mpe0CTaBlIeHus rOCy/1apCTBEHHBIX U
MyHULHUIANBHBIX YCIyT, AIMHHHUCTPALMs CeIbCKOTO MoceeHHs Bynrakosckwmit
CC/IBCOBET MyHHUIMIATBHOIO pakioHa Y buMckuii pation Pecrry6iuku Bamkoprocran

I[IOCTAHOBJISIET:

1.Y1Bepauts AIIMUHHCTPaTHBHBIH periaMeHT IIPE/I0CTaBICHUS
MYHULUNANbHOH  ycrnyrn  «[IpusHaHWe TIpaXkaaH MalOMMYIIUMH B IEJsX
TIOCTAaHOBKM MX Ha Y4€T B Ka4eCTBE HYXJAIOUIUXCH B XKHUIIBIX IOMEINCHUIX) B
CEIbCKOM  TIOCENCHWH bByNrakoBCKMH  CelbCOBET MyHHIMIAILHOTO patioHa
Youmckui paiton PecrryGiuku Bamkoprocra.

2. TlpusHaTe yTPAaTUBIIMM CHMIy IYHKT | TOCTaHOBJICHHS AnMmuHHCTpanuu
CETBCKOTO  IIOCENeHHs byirakoBckwil CelbCOBET MYHHUIHMIIAIBHOTO paiioHa
Youmcknit pation Pecrry6nuku Bamkoprocras ot 01 nexabps 2020 roza Ne 74 «06
YTBEPXACHUM AIMHHUCTPATUBHOTO PETJIAMEHTA IIPEe0CTABICHHS MYHHLUTATEHOM
ycryru «IIpu3HaHue rpaXKaaH MaJOMMYIIUMM B LEJIAX ITOCTAHOBKH X HA y4eT B
Ka49eCTBE HYXIAIOIMXCS B JKHJIBIX IIOMEUIEHHSX» B CEIBCKOM IOCEIeHHH
BynrakoBckwii CEIbCOBET ~MYHMLMINAIBHOTO padioHa YduMckuii paifon
Pecmry6muku Bamkoprocrany.

3. OGHapo0BaTh HACTOsIIEE TTOCTAHOBJICHHE Ha WH(OPMAIIHOHHOM CTEH/IE B
SAaHMH  aIMMHHCTPAllMM  CeJIbCKOIO IIOCENeHHs bByNrakoBCKHMH  CelbCOBET
MYHHULMNAIBHOTO paidoHa YduMckuii pailon PecryGmuku BamkopToctan mo
anpecy: Pecriy6nuka bamkoprocran, Ydumckuit paiiow, c. Bynrakoso, yi. Kuposa,

4. 7, ¥ pa3MeCTUTH Ha O(PUIMATEHOM caiiTe aIMHHUCTPALINMH CEJILCKOTO MOCEJIEHHUS

¥z, 2023, Tipax 1000 363, 3akas Ne230%70, KIT PE Hanaremeerso aMup e,
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ByJIrakoBCKHi CebCOBET MyHHIIUIIAIBHOTO palioHa Y puMckuii paiion PecmyOmuku
Bamkoproctad B HHGMDOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH VHTepHeT o
azgpecy: https://sp-bulgakovo.ru/.

4, KoHTpoib 3a HCIIOJIHEHHWEM HACTOSIIEro MOCTAHOBJIEHUS OCTAaBIIAIO 3a
co0oH.

5{/-;,.\‘» faahk *e,
___Iq*tcz 3

eﬁﬁfg_ v @’ Y 4 B.K. MeTenén

I'nmaBa ceJIbCKOro I1oc¢,



Y1BEpKICH

MIOCTAHOBJICHHEM AIMHUHUCTPAIUH

CEJILCKOrO0 MoceNeHus bynrakoBCKHU ceTbCOBET
MyHHIUITATEHOTO paifoHa Y Gumckuii paiion
Pecniy6muku bankoprocran

ot 04 mronst 2025 1. Ne 31

AJMHHHCTPAaTHBHBIH perjaMeHT NPeJoCTaB/IeHH MyHHIIHIIAIbHOM
yeayru «IIpu3HaHHe rpakiaH MaJOMMYIIHMH B IeJIsIX IOCTAHOBKH HX HA y4eT
B Ka4ecTBe HYKIAIOMIHXCH B KHJILIX NOMELIeHHsAX» B CEIbCKOM IO0Ce/IeHHH
By/ArakoBCKHii CeIbCOBET MYHHIIHNIAALHOIO paiiona Y puMckui paiioH
Pecny6inkn bamkoprocran

1. O0mue noJI0KeHus

IIpeaMer peryJHpOBaHHA AJIMHHHCTPATHBHOIO perjaMeHTa

1.1. AIMMHHCTPAaTMBHBIM pPErJaMeHT IPeJOCTaBICHHUS MyHHULHUIAIbHOM
yenyru «[IpusHaHde rpaxaaH MaJOMMYIIMMH B IEJSIX IOCTAaHOBKH HX Ha Y4e€T B
KayecTBE HYKJAIOIIUXCS B JKHUIBIX IIOMEIIEHMAX» (Jaee COOTBETCTBEHHO —
AZIMMHUCTPAaTUBHBIN DPEriIaMeHT, MyHHIMIAIbHas yciyra) paspaboTaH B IelsiX
TIOBBIIIEHMS] KauecTBa M JAOCTYIHOCTH MPELOCTAaBIEHHUS MyHHMIMIAIBHON YCIyTH,
OIpesieNnseT CTaHIapT, CPOKH U TMI0CTIeI0BATEIbHOCTD nehcTBUH
(aXMMHHCTPATHBHBIX TPOLEAYP) IPH OCYIIECTBIECHHH TIOJHOMOYHH IO IPUHATHIO
pelleHuii O NMPUHATHU Ha y4YeT IpaXJaH B KayeCTBe HYXIAIOUMXCS B IKHIBIX
TOMEIEHUSIX B CEJILCKOM MOCEJIeHHU ByIrakoBCKUH CEIBCOBET MYHHIIMITAIIEHOTO
pationa Y dumckuii paiion Pecry6nuku bamkoprocras.

Kpyr 3asBurenei

1.2. B memsx mpu3HAHUS MAJOUMYIIMMH B ILIEJIAX [MOCTAHOBKH Ha Y4YeT B
KauecTBEe HYXKIAFOIIUXCS B )KWIBIX IIOMEIIECHUSX, 3aABUTEISIMU SBJISFOTCS TPaXIaHe
Poccuiickoit @eneparyiy, IpoXKUBAIOIIAE HA TEPPHUTOPUU CEIBCKOIO IOCEICHMS
BynIrakoBCKHil CeNbCOBET MyHHIUNIATBEHOTO paliona Y GuMCcKuii pakion PeciyGnuku
bamkoprocTaH.

1.3. UHTepecwl 3asBuTeNeH, yKa3aHHBIX B IIyHKTe 1.2 HacrosIlero
AIIMPHMCTPATUBHOTO perjiaMeHTa, MOTYT MpPEACTaBIATh JMLa, Oobrajaroume
COOTBETCTBYIOIMMH TTOJTHOMOYHSIMH (1ajee — IPeICTaBUTENb).

TpeGoBanus K NOPSAKY HHPOPMHPOBAHHS O NMPEI0CTABICHHH
MYHHIHNAJIbHOH YCIYrH

1.4. UadopmMupoBaHue O TOPSAKE IIPEIOCTABICHUS MyHHUIMIIAIBHON yCIyrH
OCYIEeCTBIAETCS:

HETOCPEICTBEHHO TIPH JIMIHOM IIpHeMe 3asBUTeIs B AJIMUHUCTPALIUH

CeIBCKOro TocejieHuss ByNrakoBCKHH CelbCOBET MYHHIMIIAILHOIO paioHa
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Ybumckuii paiton PecryGmuku Bamkoprocran (mnanmee — AnMuUHHCTpaLus,
YIonHOMOYeHHBIH —oprad) WA Pecry6IMKaHCKOM — ToOCYIapCTBEHHOM
ABTOHOMHOM Y4YpeXIeHUH MHOrohyHKIHOHATILHBIN LEHTP IIpeJOCTaBICHUS
FOCYAapCTBEHHBIX M MyHHIMIIANBHBIX yCIyT (nanee — PCAY M®I);

1o TesieoHy B YIIOTHOMO4YEHHOM oprane win PTAY M®II;

IMMCBMEHHO, B TOM  YHCJI€ TIIOCPEICTBOM  3JEKTPOHHOM  ITOYTEHI,
(paKkCUMHIIBHOMN CBSI3H;

OCPE/ICTBOM pa3MeIeHusl B OTKPBITOH U JOCTYITHOH hopme uHbOpMaLUHU:

Ha IlopTame rocynapcTBEHHBIX M MYHHLUHNAIBHBIX YCIyr (dyHKIHMA)
Pecrry6mixn  bauwkoprocran  (https://www.gosuslugi.bashkortostan.ru) (mamee —
PITTY),

EnuHOM ropTane rocylapCTBEHHBIX M MyHHIUIAIBHBIX yCIyT ((yHKIH)
(https://www.gosuslugi.ru) (manee — EIIT'Y);

Ha OQuIManbHOM calite AnMuHHCTpaimy (YIONHOMOYEHHOrO OpraHa)
https://sp-bulgakovo.ru/ .

MIOCPECTBOM pa3MeIleHHsT HHPOpPMaluu Ha WHOOPMALMOHHBIX CTEHIAX
Anvunuctpanuy (YIOJTHOMOYEHHOTO OpPraHa).

1.5.1.35. WupopmupoBanue 0CYIIECTBISETCS [0 BOIIPOCAM, KACAIOIIHMCS:

CII0COOOB ITO/a4H 3asBIEHHUS O IPEIOCTABICHHN MYHUIUIIATEHOR YCITYTH;

aZpecoB YMoJIHOMOYeHHOro oprana u PTAY M®I], o6pamienne B KOTophie
HEOOXOIMMO JIJIs IPEIOCTABIICHHS My HHULMIIATBHOM YCIyTH;

CIIPaBOYHON HHpopManuu o pabore YIOIHOMOYEHHOro opraHa, PT'AY
MoIJ;

JIOKYMEHTOB, HEOOXOMMBIX JUIsl PEAOCTABICHHS MyHHIMIIATBHON YCIIYTH;

Mopsi/iKa ¥ CPOKOB IIPENOCTaBIEHUS] MyHULUITAIBHON YCIIyTH;

NOpsIKa IIOMYyYEHHs CBENEHUWH O XOIe pacCMOTPEHMs 3asBICHUSA
O IPENOCTABICHUN MYHHUIMIIANBLHON YCIYTH M O pe3ynabTarax IIpeIOCTaBICHHUS
MYHHULMIAIBHON YCIYTH,

nopsaka  gocynebHoro  (BHecymeOHOro) — o0aloBaHWS  JeHCTBHIA
(OesmedicTBHSA) NONKHOCTHBIX JIHI, ¥ [PUHAMAEMBIX HMH DEIICHHMI pu
MPEN0CTaBIEHUH MyHHLIUIIAIBHOMN YCIIyTH.

Hony4yenre wHQOPMALMK IO BOIPOCAM IPEIOCTABIEHHS MyHHIHUIATLHOM
YCIIyT'¥ OCYLIECTBIISETCS OeCILIaTHO.

1.6. Ilpu ycrHOoM ofpamieHuy 3asBHTENsS (MIMYHO WIM TIO TelehoHY)
JIOJDKHOCTHO® JIMLO YTIOMHOMOYEHHOr0 opraHa wid pabotHuk PTAY MOI],
OCYIIECTBILIOIIMI KOHCYJIbTUPOBAHKE, TOAPOGHO W B BEXIMBOM (KOPPEKTHOI)
opme HHPOPMHUPYET OOPATHBIIUXCS 10 HHTEPECYIOIUAM BOIIPOCAM.

OtBer Ha Tene(oHHBIH 3BOHOK NODKEH HAYMHATECS C HMHOBOPMALHH O
HaVMEHOBaHMM OpraHa, B KOTODBIM II03BOHMJI 3asBUTENb, (DAMUIUU, HMEHH,
oT4eCTBa (MOCIeAHEE ~—TIPH HAIWYMH) ¥ JOIDKHOCTHM JIMIA, IPUHSBIIETO
Tesle(OHHBIN 3BOHOK.

Ecnu IOIDKHOCTHOE U0 YIOJHOMOYEHHOTO OpraHa WM paboTHHK PTAY
M®IL], ocymecTBisOmMMi KOHCYIBTHPOBAHHE, HE MOXET CaAMOCTOSTEIBHO AaTh
OTBET, TeNC(OHHEIHA 3BOHOK JI0JDKEeH GBITH IepeazpecoBaH (IepeBesieH) Ha JAPYyroe
JOJDKHOCTHOE JIMIO HJIM )K€ OOpaTHUBLIEMYCS JIMIY JIO/DKEH OBITh COOBINEeH
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TENeQOHHBIA HOMEpP, MO KOTOPOMY MOXKHO GyHeT IONydnuTh HeoOX0AUMYIO
UH(POpMAIIHIO.

Ecnu  noaroroBka otBera TpeGyeT IIPOLODKHTENHHOIO BPEMEHH, OH
[Ipe/lyIaraeT 3asBUTEIIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JaIbHEHIIINX 1eHCTBHUIA:

U3JI0KHTh OOpallieHye B IUCbMEHHOM popMme;

Ha3HAYUTh JPYroe BpeMs Ul KOHCYJIbTAalluH.

JOIDKHOCTHOE TUII0 Y IIOITHOMOYEHHOTO OpraHa il pabotHuK PTAY M®I],
OCYILECTBIISFOIIHMM KOHCYJIbTHPOBAHHUE, He BIIpaBe OCYIIECTBIISATh
MH(DOPMUPOBaHKE, BBIXOIfIIEEe 3a PAMKM CTaHAAPTHBIX NPOLIEAYP U YCJIOBHIA
NPENIOCTaBICHUS MYHHUIUIIATBHON YCIYTH, U BIUSIOIIEE MPSIMO MIIH KOCBEHHO Ha
IPHHUMAaEMOe pellIeHHE.

[IponomkurensHoCTs  MHGOPMHpOBaHMS 10 TenedOHy He JOKHA
npeBelmaTth 10 MHHYT.

WudopMupoBaHue OCYIIECTBISETCS B COOTBETCTBHUH C rpaduKkoM TmpHema
rpaK/JaH.

1.7. Tlo mackMeHHOMY OGPAILEHHIO HOHKHOCTHOE JIAIO YIIOTHOMOYEHHOro
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHE MyHMIMIAIBHOM YCIYTH, HOIPOGHO
B [IUCbMEHHOH (pOpMe pasbsCHIET rPaXKTaHWHY CBELEHHUS 110 BOMPOCAM, YKa3aHHEIM
B NyHKTe 1.5 Hacrosiero AIMHHHUCTPaTHBHOIO perjaMeHTa B IopsiJiKe,
ycTaHOBICHHOM DenepanbHbIM 3aKoHOM 0T 2 Mast 2006 roza Ne 59-®3 «O mopsiake
paccMoTpenus obpamenuit rpaxiaH Poccuiickont ®eneparmmy (namee -
@enepanbHblil 3akoH No 59-D3).

1.8. Ha EIII'Y pasmemaroTcsi cBezeHus, MpeqycMOTpeHHsle [1010XeHneM
0 (emepabHOR rocynapcTBeHHOM WH(OPMAIMOHHON crcTeMe «EIHHBIN rnopran
FOCYMapCTBEHHBIX M MYHHIHIAIBHBIX yCHyr ((GyHKUHiA)», yTBep)KICHHBIM
nocraHoBienneM IlpasutenscrBa Poccuiickoit ®enmeparuu ot 24 okTs0pst 2011
roga Ne 861.

Ha PIII'Y pasmemarorcs cBemeHHd, NpeaycMoTpeHHBIe [lonoxkeHHeM
O TOCYNapCTBEHHOM MH()OpPMAalMOHHOH cHcTeMe «PeecTp TIoCyIapCTBEHHEIX
M MyHMIMIANbHBIX  ycayr  (QyHkumil)  Pecmy6muku — Bamkoprocrany,
YTBEPXICHHBIM 1ocTaHoBIeHUeM [IpaBuTenscTBa Pecy6nuku Bamkoprocran ot 3
MapTta 2014 roma Ne 84.

1.9. Ha odwunuansHoM calite VYmonHomodeHHOro opraxa Hapsgy co
CBCACHWAMH, yKa3aHHBIMA B IIyHKTe 1.8 HacTosmero AIMHUHHMCTPAaTHBHOTO
perjlaMeHTa, pa3MeIarTCs:

TMOPSZIOK M CIIOCOOBI ITOIauH 3asBIECHUS O MPENOCTABIEHHH MyHHULMIATIBHOMN
YCIIyTH,;

MOPSINOK M CIOCOOBI TIPEIBAPUTENBHON 3alMCH Ha T0Aady 3asBIICHHS
0 MPEOCTaBJIEHUH MyHHIIUIIATbHON YCIIyTH;

uHQOpMAlMs 110 BOIIPOCAM IPENOCTABIEHHS YCIYT, KOTOPHIE SBIISIOTCS
HEOOXOXMMBIMH 1 0053aTeNIbHBIMU JUIsl PEI0CTABIIEHHS. MyHULIUTTATEHOM YCIIyTH;

TIOPSANIOK IOMyYeHHs CBEHNEHHM O XOJe pacCMOTPEHHS 3asBIEHUS O
NPEJOCTaBICHUH MYHULMIAIBHON YCIYIM MU O pe3ylbTarax IpefoCTaBIeHUS
MYHHLHIIAIbHON YCIIYTH.

1.10. Ha ~ nHQOpMAUMOHHBIX  CTeHZaX  YIIONHOMOYEHHOTO  OpraHa
pa3MenamTCs:
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CPOKH MPEJ0CTaBICHUS MyHULUIIAIBHOU YCITYTH;

006pasIibl 3aM0THEH!s 3aBICHHUS U IIPUIOKEHUN K HEMY;

HCYEPIIBIBAIOINNN T€peYeHb MOKYMEHTOB, HEOOXOOMMBIX IS TOJIYYEHHUS
MYHUIUNAJIBLHOH yCITyTH;

MCYEPIBIBAIONIMK IIEPEYEHh OCHOBAaHMN IS OTKa3a B INPHEME 3asBICHUS
¥ JIOKYMEHTOB, HEOOXOAMMBIX IS TOIyYeHUS MyHHULUIIAIBHON YCITyTH;

VICUEPTILIBAIOIIUYI ITepeYeHb OCHOBAaHUM [UISl TIPUOCTAHOBJIEHUS MJIM OTKa3a
B IIPE/IOCTABIEHUH MyHUIIUIIAIBHON YCIIYTH;

IIOPSZIOK U CIIOCOOBI ITOAaYuH 3asiBIICHHUS,

TIOPSIZIOK ¥ CIIOCOOBI MOTyUeHUs Pa3bsCHEHUH 110 MOPSAKY MPEI0CTABICHHUS
MYHHIIMITAIIBHON YCIIYTH;

TIOPSIIOK TIONYYEHHs] CBEJACHHH O XOIe DPACCMOTPEHHs 3asBIEHHS H O
pesyJibTaTax IpeJ0CTaBIeHUS MyHHUIIMITAILHON YCITyTH;

TIOPSIIOK 3aIUCH Ha JIMYHBIN IPUEM K AOJDKHOCTHBIM JHLAM (paboTHHKaM),
OTBETCTBEHHBIM 3a IIPEI0CTaB/IEHHE MYyHULIUNIATBHOM YCITyTH;

HOpsANOK JocynebHoro (BHecyneOHOro) oOKaloBaHHsS pemeHud u (WiH)
nercTBui (Oe3delCTBHUS) MOJDKHOCTHBIX JHI (paOOTHHMKOB), OTBETCTBEHHBIX 3a
NIPE0CTaBIeHUE MyHHLIMNIAIBHOH YCITyTH.

1.11. B 3amax oxupaHus YIOJIHOMOYEHHOrO OpraHa pasMellarTcs
HOPMaTHBHBIE IIPAaBOBBIE aKThI, DETYJUPYIOIIHAE TIOPSIOK IIPEAOCTABIEHHUS
MYHHULHIIAIBHON YCIYTH, B TOM YUCIIE HACTOAMMN ATMUHUCTPATHBHBIN PErJIaMEHT,
KOTOpBIE 110 TPEOOBaHUIO 3asBUTENISI IPEIOCTABIIIOTCS €My JIUIS 03HAKOMIIEHHSI.

1.12. MadpopmupoBanre  3asgBUTENsI O  TOpSAKE  IPEIOCTaBICHHUS
MyHHLUNATbHOW yciayrd B PITAY M®IL], pasmemenue uHGOpMAaLuK O MOpSIKE
NIPEIOCTaBICHUS MYHHUIHUIIAJBHON yCIyrd Ha WHOOPMAlMOHHBEIX CTEHIaX B
nomemennd PI'AY MOI[ ocymecTBinsieTcss B COOTBETCTBHH C COIJIALIEHHEM,
3aKiroueHHbBIM Mexny PIAY MO®I[ u VYronHOMOYEHHBIM OpraHoM B TOPSIKE,
yTBepXJIeHHOM moctaHoBieHueM IIpaBurensctBa Poccuiickoit ®@enepanuu ot 27
cenTsa0ps 2011 roga Ne 797 «O B3auMOneNHCTBHU MeXIy MHOTO()YHKIIMOHAIEHEIMA
LHEHTpaMu TIPEJOCTAaBIEHUSI TI'OCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT H
dbenepanpHBIMM OpraHaMH HCIOJIHUTENIBHOM BIACTH, OpraHaMH I'OCYapCTBEHHBIX
BHEOIO/DKETHBIX  (OHJI0OB, OpraHaMH TOCYIapCTBEHHOM BIACTH CyOBEKTOB
Poccuiickoii ®enepanuy, opraHaMH MeCTHOTO CaMOyIpaBieHus» (ganee —
COIJIalIEHUE O B3aUMOJIEHCTBHH).

1.13. Madopmanus o Xoxe pacCMOTpPEHHs 3asBIEHHS O MPEIOCTaBICHUH
MYHHUIMIIAIBHOM YCIyTM M O pe3yibTaTax IMpeAOoCTaBIECHUS MYHUIMIAILHON
YCIIyTM MOXET OBIThH IONy4deHa 3asiBUTeNeM (ero MpeaCTAaBUTENEM) B JIMYHOM
kabunere Ha PIII'Y, B nmuuHoM kabunere Ha EIN'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TIOJApa3[e/IeHHH YIIOJTHOMOYEHHOTO OpraHa IIpd OOpalleHuy
3asBUTEJIS JIMYHO, 110 TeJIe(POHY, OCPEICTBOM 3JIEKTPOHHOM MOYTEI.

IHopsiiok, popma, MecTO pa3mMelieHHsI H CIIOCOOBI
NOJIyYeHHs CIpaBOYHOH HHpOpMaUHH
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1.14. CnpaBounas uHbopmauus o6 Axamunuctpaiyu (YHOIHOMOYEHHOM
opraHe), CTPYKTYPHBIX IOJpa3sJeNeHUH, NPENOCTaBIMIOMMX MYyHHIMIAIBHYIO
yCIyTy, pa3MelleHa Ha:

MH(OPMAIMOHHBIX cTeHAaX AnMuHuCTparuy (VIIOTHOMOYEHHOTO OpraHa);

opuumransHoM cadite AnmuHHcTpaiu# (YTIOJHOMOYEHHOIO OpraHa) B
MH(OpMaLlMOHHO-TeIeKOMMYHUKALMOHHOM ceTr MuTepHeT https://sp-bulgakovo.ru/
(nanee — opuLHANEHEIH caiiT);

B TOCYJapCTBEHHOM HMH(OPMAaIHMOHHON cucteme «PeecTp rocymapcTBEHHBIX
¥ MyHHLHUNAIbHBIX ycryr (dyHkuuit) Pecmybmuku Bamkoprocran» u Ha PITTY u
EITTY.

CripaBo4HO ABIsIETCS UHOOPMAIIHS:

O MeCTe HaxOXJIeHus M rpaduke pabGoTHl YIIOIHOMOYEHHOrO Oprasa,
IIPEI0CTaBIISIFOIIETO MYHUIIUTIATEHY IO yCIIyTy, rocy1apCTBEHHBIX u
MYHUIIMIIAIbHBIX OPraHOB U OpraHU3aluii, oOpaleHue B KOTOpble HEOOXOAUMO IS
[IOJTy4YEHUs] MyHULIUIIAIBHON yCIyTH, a Takxke PITAY M®I];

CIIpaBOYHBIE TeJIEe(OHBI CTPYKTYPHBIX IIOJpa3aelleHuil Y II0JIHOMOYEHHOTO
opraHa, IPeIOCTaBIAIOMIMX MYHHIUNIAIBHYIO YCIYTy, OPraHU3alHii, Y4aCTBYIOLIAX
B IPEIOCTABICHUH MyHHIUTATBHON YCIIYTH;

agpeca OJIeKTpPOHHOM 1o4Tel ¥ (W) GopMbl 0OpaTHOM  CBs3H
YI0IHOMOYEHHOI0 OpraHa, Ipe0CTaBIISIOIEr0 My HUIUITATEHYIO YCIYTY.

II. Cranpapr npeaocTraB/ieHHsI MYHHIUNAJIbHOH YCAYrH

HanveHnoBaHHe MYHHIHNIAJIbHOH YCIYTH
2.1 Tlpu3Hanue rpakiaH MaJOUMYIIUMHU B IEJIIX TOCTAHOBKH MX HA YYET B
Ka4yeCTBE HYXIAIOLIUXCA B XXUIIBIX IIOMEIICHHUIX.

HanmeHnoBaHHe oOpraHa MecTHOI0 caMOynpaBJieHHs (OPraHU3aIHH),
npeaocTaBjsoero(-umei) MyHHIHNAJbHYI0 YCJIYTy

2.2. MynumnaneHasi yciayra IpeJocTaBisieTcsi AIMUHUCTpPAIHEN CETbCKOTo
IIOCEJIEHHs ByIrakoBCKUil CelbCOBET MyHULUIIANBHOIO paifoHa Y GUMCKHI paiioH
Pecmy6uku bamkoprocran

2.3. B npenocraBieHny MyHUIIMINIAIBHON yCIyTH MIpHHUMAeT yuactie PITAY
MOI] npu HaTHM4UK COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMO/IEHCTBHH.

Ilpy  mpemocTaBieHMH  MYHHMLMIIAIBHOM  yCIyrH — AQMUHHCTpAIUs
(YronnHOMO4YEHHBIH OpraH) B3aUMOJIEHCTBYET C:

QenepanbHoil  Ciryk00M TroCylapCTBEHHON perucTpaldHd, KajacTpa |
Kaprorpaduu;

MeXpaloOHHOM MHcnekuued DenepaiabHON HAJNOTOBOM Ciy0bl Poccuu Mo
Pecmy6nuke bamkoprocran;

otaenenusmu Ilencnonnoro @orzaa no Pecry6inuke bamkoprocras;

rOCYy[IapCTBEHHBIM Ka3eHHBIM Yy4pexIeHueM PecrmyOmukaHCKHM LEHTp
COLIMAJIBHOU MOECP)KKH HaCeIeHHUS,

LIEHTPaMH 3aHATOCTH HacesleHus Pecnybiuku Bamkoprocras;

DenepanbHON ciy») 604 CyeOHBIX IPUCTABOB.
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24. Ilpn mpenoCTaBIECHMH MYHHUMIATBHON YCIyrH AIMUHHCTpALUH
(YmonHomo4YeHHOMy — opraHy) — 3ampemaercsi  TpeGoBaThb  OT  3asBHTENs
OCYINIECTBJICHHSA NEHCTBHA, B TOM 4HUCIE COIJIACOBAHUM, HEOOXOMUMBIX IUIS
TOTydeHNS] MyHMUMIIAIBHOW YCIYIM M CBA3aHHBIX C OOpaleHHeM B HHbIE
FOCYNapCTBEHHBIE OpraHbl ¥ OPraHM3aLMH, 32 UCKIIOYEHHEM IIONy4eHHS YCIYT,
BKJIIOYCHHBIX B TMIE€PEYCHb YCIYr, KOTOPhIE SBIAIOTCS HEOOXOMUMBIMH H
00s13aTeNBHBIMH [T PEOCTaBIEH)S MYHHUIHIIATBHBIX YCIIYT.

Onuncanue pesyibTaTa nperocTaBIeHHs MyHHIHIAILHOM yCIyru

2.5. Pe3ynpTaToM IpeoCTaBieHus MyHHITUTIATBHON YCIIyTH SBJISIFOTCS:

PeLICHHE O NPH3HAHWHU I'paKIaHHHA MAJOUMYIIHM B LIEJISX [TOCTAHOBKH Ha
Y4ET B Ka4eCTBE HYKIAIOLIET0Cs B XUIOM ITOMELIEHHE.

MOTHBHPOBAHHBI! OTKa3 B NPH3HAHWH TPAXAAHMHA MAJTOMMYIUM B LEJISAX
MTOCTAaHOBKH Ha Y4eT B KQ4eCTBE HY)KIAOLIET0Cs B )KUIOM IIOMEIIEHUH.

Cpok npeocTaB/ieHHsI MyHHIMIAJIBHOH YCIYrH, B TOM YHC/IE C y4eTrom
He00X0IMMOCTH 00palieHns B OPraHU3alHH, y9aCTBYIOLIHE B NnpeaoCcTaB/IeHHH
MYHHIHNAIBHOH YC/IYIH, CPOK NPHOCTAHOBJIEHHUS NPEI0CTABICHHS
MYHHIHNIAABHOMH YCJIYIH B C/Iy4ae, eC/IH BO3MOKHOCTh IIPHOCTAHOBJIEHHS
npexycMOTpeHa 3aKoHo1aTe/1beTBOM Poccuiickoit @enepaunn, Pecniy6ankn
bamkoprocTan, cpok BeIAaun (HANpaB/ieHHs) JOKYMEHTOB, SIBJISTIOMIHXCS
Pe3y/ibTaTOM NpeI0CTaB/JIeHHA MyHHIIHNAJbHOH YCIyry

2.6. Cpok NpWHATHS PeLIeHHs] O NPU3HAHUU TIPaKIaHUHA MaJIOUMYLIUM B
[EJIAX IMOCTAHOBKH HAa yYeT B KAYECTBE HY)KIAFOIIETr0Cs B KUIIOM ITOMEIIEHHUH JTH60
NPUHATHSA PeIleHHs 00 OTKa3e B NPU3HAHWM IPAXIaHMHA MATOHMYIIHM B LENISX
[IOCTAHOBKM Ha y4YeT B Ka4eCTBE HYXIAIOMIErocs B IKWJIOM ITOMEIIEeHHUH
MCHHUCIIACTCSA CO IHA IOCTYTUICHHUS 3asBICHHA B YIIOIHOMOYEHHBIA OpraH, B TOM
urcie vepes PIAY MO®I] mpu mu4HOM 06paIieHHH, MOCPEICTBOM IMOYTOBOTO
OTIpAaBJICHUs, B (OpMe SIEKTPOHHOTO [OKYMEHTa C HCIIonb3oBaHueM PIITY,
EIl'Y, u He nomxkeH npesbimars 30 pabounx qHEH.

JlaToi MOCTYIIeHHUs 3asBIIEHHUS O MIPEAOCTaBICHUH MYHHIIUNIATBHON YCIIyTH
IIpY JTMYHOM OOpAllleHHH 3asSBHTENL B YIIONHOMOYEHHBIH OpraH CYMTAeTCs JeHb
I0J1a4y 3asBJICHAS O ITIPENOCTAaBICHUH MYHHIUIIAIBHOW YCIYTH C IPHIOXKEHUEM
NPEyCMOTPEHHBIX MyHKTOM 2.8 HacTofmero AJMHHUCTPaTHBHOIO perjiaMeHTa
HaJUIe)XalliM 06pa3oM 0(pOPMIIEHHBIX JOKYMEHTOB.

Hlaroii nocTymeHus 3asBICHUA O MPEIOCTABICHHA MyHUIMITATBHON YCIyTH
IIOCPEAICTBOM ~ TIOYTOBOIO  OTIPABJIECHHS  CUUTACTCS  J€Hb  (DaKTHYECKOro
MOCTYIUICHUS ~ 3afdBJICHHS O [PeJOCTaBICHUM MYHHLMIAIbHON ycmyrm c
IPAIIOXKEHUEM TPETYCMOTPEHHBIX IyHKTOM 2.8 HAcCTOSIIEro AJIMHHHCTPATHBHOTO
periaMeHTa Hajuexamum o6pa3oM oOPMIIEHHBIX JOKYMEHTOB.

JlaTol MOCTyIUIeH)S 3asBIIEHHUS O NPENOCTABICHHN MYHULMIATLHON YCIyrH
¢ wucnons3oBanueM PIII'Y, EII'Y cuuraercs [eHb HANpaBlIeHUS 3asBUTEIIO
OJIGKTPOHHOTO ~ COOOWIEHHs O IpHeMe 3asBICHHS O  IIPeJOCTABICHUH
MyHHIMIAIBHOH YCIYrM C TPUIOKEHHEM IPeIyCMOTPEHHBIX IyHKTOM 2.8



HacTOsAIMEro  AJMHHHCTPAaTHBHOTO  pErIaMEHTa  Ha/UleXkKalluM obpazom
0(OPMIICHHBIX TOKYMEHTOB.

B ciydae mocTymieHWs 3asBIE€HMS B BBIXOIHOI (mepabouuit mim
NPa3[IHAYHBIA) I€Hb — IaTOM MMOCTYIIEHHUS CYUMTAETCS IIEPBBIN CIEAYIOMNUH 32 HUM
pabounii 1eHs.

JlaTo¥ mocTynneHns 3asBIeHUs O TpeIOCTaBICHHH MYHHUIIHITAJIBHON YCITyTH
npu obpamenuy 3asBureis B PTAY M®I cunraercs neHs nepenauu PIAY M®I]
B YIIOJIHOMOYEHHBIH OpraH 3asBJIEHHS O [PEIOCTABICHHN MYHHUIMIIAIBHON YCITyTH
c IIPUIOKECHHEM IIPEIyCMOTPEHHBIX IIyHKTOM 2.8 HaCTOSAIIEro
AIIMVHHCTDAaTHBHOTO  perjiaMeHTa  HaJJIeKAaIliM o0pazoM  0¢hOpMIIEHHBIX
JIOKyYMEHTOB.

Beiraua  (nampasneHme) 3asBHTENO  OKyMeHTa, IIOATBEPXKAAIOIIEro
TPUHATHE PCIICHUS O NPU3HAHUH MAJIOMMYINHM, THO0 MOTHBUPOBAHHOTO OTKAa3a B
[IPU3HAHMH MAJIOUMYIIUM OCYINECTBISETCS B TEYeHHE 3-X paboumx mHed ¢
MOMEHTA IIPUHSTHS COOTBETCTBYIOIIETO PELICHHS.

HopMaTuBHBIE IpaBoOBbIE aKThI, peryjiupyriiHe npeaocraBjieHue
MYHHIHNAJIbHOH YCJIYyIH

2.7. llepeyeHb  HOPMATHBHBIX  IPABOBBIX aKTOB,  PEryIUpPYIOIIHX
IPENOCTaBNICHUEe MYHHULMIIATBHON YCIYyrd (C yKa3aHHEM HX pEKBHU3UTOB U
MCTOYHHKOB O(QUIHAIBHOTO OMyOIHKOBAHKSA) pa3MeIleH Ha odumanTEHOM caiiTe
YIIOJIHOMOYEHHOrO0 Opra’Ha, B  rocydapCTBEHHOM UH(QOPMALIMOHHON CHCTeMe
«PeecTp ToCyHapCTBEHHBIX M MYyHHLMNATBHBIX YCIYT (bysknmit) Pecry6nuxu
bamkoprocran» u Ha PIIT'Y, EITY.

HMcyepnbisaroumuii nepeyens 10KyMeHTOB, HeOGXOANMBIX B COOTBETCTBHH ¢
HOPMAaTHBHBLIMH NPABOBBIMH aKTAMH /IJIsl IPeJOCTABIEHHS MYHHIHIAIbHO
YCJIYTH H YCJIYyT, KOTOPbI€ SIBJASIKOTCSH HEO0X0AHMBIMH H 005132 Te/IbHBIMH IS

NPeA0CTABICHHS MYHHIHNAIbHOR YC/IYTH, NOAJIEKAIHX NPEICTABICHHIO
3asIBUTeJIEM, CTIOCOOBI HX IOJIYY€eHHSsI 3asiBHTE/IEM, B TOM YHCJIe B 3J1eKTPOHHOI
¢dopme, NOpsIOK HX MpeACTABIEHAS

2.8.  HcuepmpIBaromuii  IiepeYeHb  JOKYMEHTOB, HEOOXOIMMBIX B
COOTBCTCTBMH C HODMAaTHBHBIMH IPAaBOBBIMHM aKTaMH [UIs IIPEJOCTaBIICHUS
MYHULUNAIBHON YCIIYyTH, MOISKALINX IIPEICTABICHUIO 3asBUTEIIEM:

2.8.1. 3asBnenne no ¢opme coriacHo npuirokeHuo Ne 1 k HAaCTOSIIEMY
AIIMUHHCTPAaTUBHOMY  perJlaMeHTY, IIOJaHHOE B  ajpec AnMuHUCTpanuu
(Y110JIHOMOYEHHOTO OpraHa) ClIeIYIOUIMH CII0COOaMu:

B (opmMe JOKyMeHTa Ha OyMaXKHOM HOCHTENEe — IOCPEACTBOM JHMYHOTO
obpamieHuss B VYmMONHOMOYEHHBIA opradH, PTAY M®I]| (manmee — mmyHOE
obpallenue), TOCPENCTBOM IIOYTOBOTO OTIPABIEHHS C OGBABIEHHON IEHHOCTBIO
MPY €ro MEepeChlIKe C ONMHUCBIO BIOXKEHUS U YBEIOMJICHHEM O BpydeHHH (qanee —
II0YTOBOE OTIIPABJICHUE);

B DJIEKTPOHHOM (OopMe — IyTeM 3alloNHEeHHs (OpPMBI 3asSBICHUS depes
maHBIA kabunet Ha PIIT'Y, wepes smunsrit kaburer #a EITTY (nanee — 3a1poc);
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B 3asgBinenum Taxxe YKa3bIBa€TCAd OAWH M3 CIEAYIOIHUX CIO0co60B
NPEIOCTABICHUS 3aSBUTENI0 DPE3yJIbTaTOB IPELOCTABICHHUS MYHULMITATLEHON

YCITyTH:
B BHAe OyMaXHOro IOKYMEHTa, KOTODBI  3asBHTEIb IOJTy4JaeT
HEIIOCPEACTBEHHO IPH TMYHOM OOpalleHu: B YIIOTHOMOYEHHEIH OpTaH;

B BHAe OyMaXHOrO JOKYMEHTa, KOTOpBIH 3asBHTENb I10JTy4aeT
HEIOCPEACTBEHHO NPH IHYHOM obpainenun B PTAY M®L];

B BHAe OyMaXHOTO JOKyMEHTa, KOTOPBIfi HANpaBISETCH 3asSBUTEINIO
TIOCPE/ICTBOM II0YTOBOIO OTIPaBiieHHMs (B CiIydae IIpe[CTaBICHHS 3asBUTEIEM
JIOKyMEHTOB, 3aBEPEHHBIX B IIOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATETHCTBOM).

B BHJC SJICKTPOHHOIO IOKYMEHTA, KOTOPBHIM HAIpaBlseTcsl 3asBUTEI0 B
nvdHe kaburer Ha EITY, PIMTY (B cnydae pe3ynsTaTos YCIIyT, YKa3aHHBIX B
MOAITYHKTaX 2 U 3 MyHKTa 2.5 HACTOAIIEro AZIMAHUCTPATHBHOI'O periiamenTa).

2.8.2. Konuu macropra rpaJaHHHa-3asBUTENSI U YIEHOB €ro CEeMbH, WIHU
MHOTO IOKYMEHTa, YAOCTOBEPSIOIIEr0 JIMYHOCTh IPAXIaHUHA-3asBUTENS H YJICHOB
€ro CeMbH, 3aBEPEHHBIE OPraHOM MECTHOTO CaMOYIPABICHHS WM B HOTapPHATLHOM
MIOpsIIIKE.

B ciryyae obpamenus mocpenctsom PIITY, EIIT'Y ceneHus us NOKYMEHTa,
YAOCTOBEPSIOIIETO  JIMYHOCTh ~ 3asABUTEJIS,  NPEICTABUTENS,  HPOBEPSIOTCS
[IpY TIOATBEPXKCHUH YYETHOM 3amucu B denepansHoil cucteMe «Enunas cucrema
UICHTHOUKAMY M  ayTeHTU(PHKALUU B MHpacTpyKType, obOecmednBaromeit
MH(OPMALHOHHO-TEXHOJIOTHYECKOE B3aMMOZEHCTBHE HH(DOPMAIMOHHEIX CHUCTEM,
HMCIIOIB3yeMbIX UL MPEIOCTABICHHUA FOCYAAPCTBEHHBIX H MYHHULMIIAILHEIX YCIYT B
3IeKTpOHHOM dopmey (nanee — ECUA);

2.8.3. JIOKyMeHTEI, TOITBEpXAIOUIHE pasMephl M HCTOYHUKHU JI0XO0JI0B
TPOKJNaHNHA-3aABUTENIl M YICHOB €ro CEeMbH, 3a [BEHAAaTh MECSIEB,
MPEIIeCTBYIOMX ~MECALly IOAAYHM 3asBIEHMS O MPU3HAHWK TpaKIaHUHA
MaJIOUMYIIHM.

2.8.4. Konvro (puHAHCOBO-THMIEBOTO CUETA.

2.8.5. JlIokyMeHT 0 rpacaaHax, 3aperHCTPUPOBAHHEIX B XKHUIOM TTOMEITeHHH
10 MECTY JKHTEJIbCTBA MPAXKIaHUHA-3aBUTEIIS;

2.8.6. JIOKyMeHTHI, TIOATBEPXKIAIOIINE HAIWYIHE HIH OTCYTCTBHE Y
TP@XNaHWHA-3a5BUTEIA M WICHOB €r0 CEeMbH, WMYIIECTBA, IIOIEKAIIETO
HaJIOr000JI0KEeHHIO.

2.8.7. JIOKyMEHTBI, MOATBEPKIAOIIHE IIOJTyYeHHEe COIVIaCHs JIMI, He
ABJIOIIMXCS  3asBUTENIEM, WM HX 3aKOHHBIX IPEACTaBHTeNedl Ha 06paboTKy
IEPCOHANBHBIX ~ JaHHBIX 1O (opMe corlacHO TmpuwiokeHMo Ne 2
AIMUHHCTPaTUBHOMY pErjlaMeHTy.

2.8.8. JlokyMeHT, MOATBEP)KAAIOMIKI TIOJTHOMOYHS IIPEACTABUTENS, B ciry4ae
oOpalieH s 3a NoTyYeHHeM MyHHLMNAILHOM YCIYTH IPeICTaBUTENIS.

2.9. Ilpu nuyHOM OGpaleHHH B YTIOJTHOMOYEHHBIH OpraH 3asBHUTEIIEM
AIOKYMEHTBI, yKa3aHHbIE B IIyHKTe 2.8 HACTOAIIEr0 AIMHHHCTPATHBHOTO
PCTTIaMEHTa, MPEACTABIIOTCSA B KONHUAX C NPEAbABICHHEM HX OPHUTHHAIOB. Ilpm
NPCABSBICHUM 3asABUTEIEM OpPHUIMHAIOB JOKYMEHTOB [O/KHOCTHOE JIMIIO
YIONHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a [PHEM M PETHCTPALMIO JOKYMEHTOB,
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CHUMACT MX KOIMH, 3aBEPAIOT Ha[JIeXKaIlUM 06pa3oM U BO3BDPAINAOT OPUTHUHAJIBI
AOKYMEHTOB 3asBUTEIIO (IPEACTABHTEIO).

IIpu obpammennu 3a npenocrasieHueM MYHHIUIIATIBHON yCIIyTH yepe3 PTAY
MOI] 10KyMeHTBI MpeACTaBISIOTCS B OpPUTMHAJIaX WM KOINHMSAX, 3aBEPEHHBIX B
ITOPSAZIKE, YCTAHOBJIEHHOM 3aKOHOLATEIbCTBOM.

Pabothuk PI'AY M®II, oTBeTcTBeHHBIH 32 pUeM H PEeTrUCTPaIHIo
AOKYMCHTOB, CKaHHPYET MPEACTaBICHHBIE 3asSBUTEIIEM (npencraBuTenem)
AOKYMEHTDI, 3aBEpSET CKaH-KOIUK yCHICHHON KBaIM(bUIUPOBAHHOM 3JIEKTPOHHOM
TIOATHCEIO, MOCTIE Yero BO3BPALaeT JOKYMEHTHI 3asBHTEIIIO.

2.10. JlokyMeHTBI, yKa3aHHBIE B myHkre 2.8.1 AQMHHHCTpaTHBHOrO
PETIIaMeHTa,  TIPEOCTABIIAEMBIE  IOCPEACTBOM  IIOYTOBOIO OTIIPaBJICHUS,
IPEeJOCTaBIIAIOTCS B OpUIHHAIE.

JlokyMeHTBI, yKa3aHHBIE B nynkrax 2.8.2-2.8.8 AnmunmcTpatHBHOrO
PErIIaMeHTa,  NpPENOCTaBIIAEMBIE  IIOCPEACTBOM  ITOYTOBOL'O OTIIpaBIICHHS],
MPCAOCTABIAIOTCA B OpPUTHHANaX  MJIM  KONHAX, BEPHOCTH KOTOPBIX
3aCBUICTCIECTBOBAHA HOTapHAIIbHO, THOO 3aBEPEHHBIX B YCTAHOBIECHHOM MIOPSIIIKE,
BBINIABIINMH COOTBETCTBYIONIHMI JOKYMEHT OpraHaMK [OCYIapCTBEHHOMN BIACTH MK
OpraHaM{ MECTHOTO CaMOYTIPaBJIEHH S, @ TAK)KE OpPraHU3aI[UsIMH.

3asBieHHe U JOKYMEHTEI B (hopMe SJIEKTPOHHBIX TOKYMEHTOB HAIPaBJISIOTCS
nocpeactsoM EIMTY u (uwnmu) PIITY. DnekTpoHHsle JOKYMEHTHI (3JIEKTPOHHBIE
00pasel JOKYMEHTOB), NpHIaraeMsie K 3asBJICHUIO, B TOM 4YHCJI€ [OBEPEHHOCTH,
HANpaBIIAIOTCS B BuAE (ailioB ¢ pacmmpernem * RAR, *.ZIP, * PDF, *JPG,
*JPEG, *PNG, *.TIFF, *.SIG. KauecTso IPEIOCTABIISIEMBIX  3JIEKTPOHHBIX
AIOKYMEHTOB (3/IEKTPOHHBIX 00pPa30B AOKYMEHTOB) JOJKHO MO3BOJSITH B TIOJHOM
00BeMe IPOYUTATE TEKCT JOKYMEHTa M Pacro3HaTh PEKBU3UTHI JOKYMEHTA.

HcuepnbiBaromuii nepevyeHb  JOKYMEHTOB,  HE00XOXHMBIX B
COOTBETCTBHH C HOPMATHBHBLIMH NPABOBLIMH aKTAMH A5 NpPeI0CTABICHHS
MYHHUHNAJIbHOH  YCJIYIH, KOTOpbIe HAXOAATCH B pacnopsizkeHHH
FOCYyAIapCTBEHHBIX OPraHOB, OPraHOB MeCTHOI0 CAMOYNPABJICHHSI H HWHbIX
OPraHM3alUMi H KOTOpbIe 3asiIBHTE/]b BIPaBe NPEICTABHTD, 2 TAKIKE CIOCOGLI
HX MOTYEHHUS 3asIBHTENSIMH, B TOM YHC/Ie B 3JIeKTPOHHOI (opMe, mopsiIoKk ux
npeacTaBjIeHHS.

2.10. J[lng mnpenocraBlieHHs ~MYHHIMNATBHOMN YCIYTH  He0OX0UMBbI
CIICAYIOIIHE JIOKYMEHTBl (CBEIEHHs), KOTOPhlE HAaXOOSITCH B PacropsDKeHHH
(henepanbHBIX OPraHOB HCTIONHUTEIBHON BIACTH, OpPraHoOB T'OCYJapCTBEHHOMH
BIacTH PecryGnuku Bamkoprocrad, opraHOB MecTHOTro CaMOYIIPaBIICHUS, WHBIX
OpraHHU3aIHsIX:

1) Bemucku w3 EamHOrO rocymapcTBEHHOro peecTpa HEIBMIKHMOCTH O
fipaBax OTJACJIPHOrO JHMIA HAa MMEBIIMECS (MMEIOIIMECs) y HEro oObeKThI
HEJIBIKUMOCTH Ha 3asBUTE/S M YICHOB €r0 CeMbH, COJEp)KAalllie CBEJCHHUS 3a
ABCHAALATD TMOCTeHAX KAJICHIAPHBIX MECALEB, MPEAIIECTBYIOMHUX OOpAIIEH IO, B
TOM 9HCJIE Ha BCE NPHHAATIEKAIIHE paHee 3as BUTEIIO U YIEHAM ero CeMbd MMeHa
(hammtun);

2) MOKYyMEHT O Ipak[aHaX, 3aPerHCTPHPOBAHHBIX B KHIOM TIOMEIEHUH 10
MECTY JKHTEJIbCTBa 3asBUTEJIIA,
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3) cmpaBKy O BEITLIATAX, IIPOU3BOMMEIX CITYXKGOH 3aHATOCTH HACEJICHHS 110
MECTY JKHUTENILCTBA (B Cily4ae, eCl IpakIaHuH SBIsLeTcs 6e3paboTHBIM);

4) crpaBKy u3 YTpaBIeHWS TOCYIapCTBEHHON WHCTIEKIMH Ge30MaCHOCTH
AOPOXKHOTO  ABMXKEHH MHHHCTEepCTBa BHYTPeHHHX Jen 1o  Pecry6iuke
BamkoprocTan Ha 3afBHTENS W YIEHOB €ro CeMbH O HATMIHH IIpaB Ha OOBEKTEI
JBHXKHMOTO HMYIIECTBA;

5) Crpasky u3 'ocynapcTBEHHOro GHOIKETHOTO yUpexKIeHHUS PecrryOmukn
bamkoprocran  «l'ocynmapcTBeHHasi —KamacTpoBas OLEHKE W TeXHHUECKas
MHBCHTApU3aLUsA» Ha 3afBUTENS M YIEHOB CEMBH O HAIMYMH IPaB Ha OOBEKTHI
HCABMIKAMOCTH B Cilydae OTCYTCTBHS CBelleHMH B EIHHOM rocyaapcTBeHHOM
PEECTPe HEABMKUMOCTH WMIIM HHbIE CBEJEHHSA O HEIBMKUMOM MMyINeCTBe (Hadax,
rapaxkax ¥ WHbIX CTPOSHMSX, IOMEIIEHUSX B COOPYKEHHSX), 3eMETBHBIX YIacTKax,
HaXOJAMKUXCSA B COOCTBEHHOCTH 3asiBUTENS W YJIEHOB €r0 CeMbH M TOJJICIKALINX
HAlOTOOONOXKEHHIO, B Ciydae eciM IpaBa Ha yKa3aHHblE OOGBEKTHI He
3apEeruCTPUPOBaHbl B ENMHOM rocy1apcTBeHHOM peecTpe HeBHXHMOCTH;

Henperncrasienne NOKyMeHTOB, yKasaHHBIX B HACTOSINEM IyHKTE, He
SIBILIETCS OCHOBaHMEM [T OTKa3a B NPENOCTaBICHHN MyHULMIATLHOH YCIyTH.

2.11. Tlpn HempejCTaBIeHWM 3agBUTENEM YKa3aHHBIX B nyHkre 2.10
HacTOSIero AJIMAHMCTPaTHBHOTO perjiaMeHTa JOKYMEHTOB YIOJHOMOYEHHbI
Opra, 3alpamMBaeT HX IIyTEM MEXBEIOMCTBEHHOTO B3aWMONEHCTBHS 0e3
TIPUBJICYEHHUS K 3TOMY 3asBHTEJIS.

Yka3zanne Ha 3anper TpeGOBaTh OT 3asiIBHTEJIS

2.12. Tlpy  mpenocTaBieHWH  MYHHIMIATHHOM YCIYyTH  3allpelnaeTcs
TpeOOBaTh OT 3asBUTENIS:

2.12.1. IlpencraBnenuss TOKyMEHTOB M HMH(OPMALMH WK OCYILECTBIICHUS
NeHCTBHM, MpPENCTaBICHHE WM OCYIIECTBICHHE KOTODHIX He IIpelyCMOTPEHO
HOPMaTHBHBIMH [IPaBOBBIMH aKTaMH, PEryIUPYIOIIUMH OTHOIIEHNS, BOSHUKAIOLIHE
B CBSA3H C [IPEAOCTABJICHUEM MyHHUIUIIATEHOM YCIIYIH;

2.12.2. TlpencraBneHust JOKyMEHTOB ¥ WH(OPMALMH, B TOM YHCIe
NOATBEPKIAIOIMX  BHECEHHWE  3asiBUTEJIEM  IUIaTl 3@  MPedOCTaBIIEHHE
MYHULHMINATbHOH yCIYTH, KOTOpBIE HAaXONATCS B pPAaclOpSKEHHH OpPraHoB,
MPEIOCTABIAIOMMX ~ MYHMIUIATBHOW  YCIIYTH, OpPraHOB, IIPEJOCTABIISIOIHX
MYHULUIATBHBIE YCIYI'H, MHBIX TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
CaMOYTIpaBJICHHs JIHOO TIOJBEJIOMCTBEHHBIX TOCY/APCTBEHHBIM OpraHaM HIlH
OpraHaM MECTHOIO  CaMOYIIPABJICHHs OpraHU3alMi B  COOTBETCTBUH C
HOpMaTHBHBIMH INpaBOBBIMH akTamH Poccuiickoli ®exmeparui, HOpMaTHBHBIMH
NpaBOBBIMM aKTaMu CyObekToB Poccuiickoit Denepanuu, MyHHIHIATBHEIME
NIpaBOBBIMH AKTaMH, 3a MCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B II€pEeYeHb
HAOKYMEHTOB, OIIPe/ICJICHHBIN YacThi0 6 cTaTh 7 PenepanbHOro 3aKoHa OT 27 HIONs
2010 roma Ne 210-®3 «O6 opraHusaluy INpeIOCTaBICHHS rOCYIapCTBEHHBIX H
MYHHUIUNAIBHBIX yCIIyr» (nanee — OesepanbHerit 3akon Ne 210-D3).

2.12.3. IlpexcraBnenus JOKyMEHTOB U (WIK) HHOOPMAIHH, COAep ALIEHCS B
HHX, OTCYTCTBHE H (WJIH) HE/OCTOBEPHOCTh KOTOPHIX HE YKa3BIBATHCH IIPH
NCPBOHAYAIbHOM  OTKa3e B  IIpHEME  JOKYMEHTOB, HEOOXONUMBIX IS
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OHO HE COOTBETCTBYET TpeOOBaHMSM K COAEPKAHMIO 3asBIICHUS,
YCTaHOBIICHHBIM TpuiioxkeHHeM Ne 1 K HacTosmeMy AIMHHHCTPaTHBHOMY
periaMeHTy;

II0ZIaHO B HHOW YTIOJIHOMOYEHHBIH OpraH;

2.15. 3asBneHue, mnomaHHOe B (OPME SIEKTPOHHOrO JOKYMEHTA C
ucnosp3oBanueM EIII'Y, PIII'Y, k paccMOTpeHHIO He MPUHAMAETCS eCITH:

HEKOPPEKTHO 3allOJNHEHBl 00s3aTenbHble MONS B ()OPME HMHTEPaKTUBHOTO
sanpoca EIII'Y, PIII'Y (oTcyTCcTBHE 3allONIHEHHS, HEAOCTOBEPHOE, HEIOIHOE JIHO0
HEIIPaBUJIbHOE 3all0JIHEHHUE);

NPE/ICTABIICHbI 3JIEKTPOHHbIE KOMHUM (3JIEKTPOHHBIE 00passl) JOKYMEHTOB,
HE TMO3BOJIOMIKE B IOJHOM OObEME IIPOYUTATh TEKCT JOKYMEHTAa W/HIH
pacro3HaTh peKBU3UTHI JOKYMEHTa;

He COOMIOJEHB! YCTAHOBJIEHHbIE YCIOBHS IPU3HAHHS JeHCTBUTEIBHOCTH
OJIEKTPOHHON  INOJANMCH  3asBUTeNs (TIPEACTaBHTENs) B COOTBETCTBHH ¢
OenepalbHbM 3aKoHOM 0T 6 ampens 2011 roma Ne 63-®3 «O6 s1eKTpOHHOI
TIOATIMCHY, YTO BBIABJIEHO B Pe3yJIbTATE €€ IPOBEPKH.

B cmydae, ecnu BBIABIEHBI OCHOBAaHWS, yKa3aHHblE B IyHKTe 2.14
AJIMUHHUCTPATHBHOTO PErJlaMeHTa, 3asBJIeHHe BO3BPAINACTCS 3aIBUTENIO B TEUCHHE
JIECATH JHEH CO [IHS ero IOCTYIVIEHHs B Y IOMHOMOY€eHHbIH opran, PTAY M®II,

Otkas B npueme 3asBJICHHS U IPHIATAEMBIX K HEMY JOKYMEHTOB B HHBIX
CIIy4asx He JOIyCKaeTcs.

®opMma yBenomieHHS 00 OTKaze B NpHEME IOOKYMEHTOB, HEOOXOIHUMBIX
AJIs. TIPENOCTABIEHUS MYHULHMIIAILHON yCIyrH (BO3BpaTe 3asiBIICHHs 3asABUTEINIO),
NpyBeJeHa B IpUIoXeHuH Ne 3 k HacToseMy AZIMHHHCTPAaTHBHOMY PETJIAMEHTY.

HcyepnpiBaomuii nepeyeHs 0CHOBaHMI /15 NPHOCTAHOBJICHHS HJIH 0TKA3a B
NpPeA0CTaBJIeHHH MYHHIIHNAJbHOM yC/IyTH.

2.16. OcHoBaHMS U NPUOCTAHOBIEHHS IIPEIOCTABICHHS MYHHUIUTTATBHON
YCIIyTH OTCYTCTBYIOT.

2.17. OcHOBaHUSMHM JUIs OTKa3a B IPEIOCTaBICHUH MYHHUIMIATBHON YCIyrH
SIBJISIFOTCSL:

HETNIPEACTaBIIEHUEe JOKYMEHTOB, YKa3aHHbIX B IIyHKTax 2.8.2 - 2.8.8
AIMHHHCTPATHBHOTO perjiaMeHTa, OOM3aHHOCTh 1O IIPENOCTABICHHIO KOTOPBIX
BO3JIOXKEHA Ha 3aSBUTEJIA;

IIPEI0CTAaBICHHE 3asIBUTEIEM HETIOJIHBIX ¥ (WIH) HEJOCTOBEPHEIX CBECHUIL;

OTBET OpraHa rocyIapCTBEHHOM BIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHHUS
60 TOJBEAOMCTBEHHOM OpraHy rocyAapCTBEHHOM BIACTH MM OPraHy MECTHOTO
CaMOyTIPaBJICHU OPraHU3alli¥ Ha MEXBEJIOMCTBEHHBIH 3aIpOC CBHJETEJILCTBYET
00 OTCYTCTBMHM NOKyMeHTa M (W) MH(GOPMALUH, HEOOXOMMMBIX IS MPU3HAHHUS
FpaXaad MajOMMyIIMMH, B COOTBETCTBMM ¢ IyHKTOM 2.10 Hacrosmero
ANIMUHHCTPATHBHOIO PErIaMeHTa, eCIM COOTBETCTBYIOUIHH JOKYMEHT HE OBLI
TIpEJICTaBIICH 3asABUTENEM 110 COOCTBEHHOH MHHIIMATUBE, 32 UCKIFOYEHHUEM CIIY4YaeB,
€Cli  OTCYTCTBME TaKHX 3alpallMBaeMbIX JOKyMeHTa WIH UH(GOpMAlMU B
PacriopsDKEHUM  TaKMX OpPraHOB WJIM OpraHM3allii  I[OATBEPXKIAeT IIPaBO
COOTBETCTBYIOIIUX IPakaaH ObITh IPU3HAHHBIMHA MAIOUMYIIHUMHY;
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MpEIOCTaBICHUS ~ MyHMUMNIANBbHOW  yCiIyrd, Ju60 B  IIpeJOCTABIEHUH
MYHHIMIIAIBHON YCIIyTH, 32 HCKIIOUYEHHEM CITydaes, PENYCMOTPEHHBIX ITYHKTOM 4
dacTy 1 craten 7 ®enepanbHoro 3akoHa Ne 210-®3, Takke 3a HCKIFOUEHHEM
CiTydaes, €C/Ii HAHECCHHE OTMETOK Ha TaKue JOKYMEHTHI JIN0O X U3BbSTHE SBIISETCS
HEOOXOIMMBIM YCIIOBHEM IPEOCTaBIICHHUS rOCYZIapCTBEHHON MIIH MyHHI[UIAIBHOMH
YCIIyTH, ¥ HHBIX CITy4aeB, yCTAaHOBJIEHHBIX (elepaTbHbIMK 3aKOHAMY;

2.12.4. TlpenocraBneHust Ha OYMa)KHOM  HOCHTeENE JOKYMEHTOB W
MH(QOpPMALMK, 3JIEKTPOHHBIE 06passl KOTOPBIX paHee OBIIM 3aBepeHBI, 3a
MCKIIIOYCHUEM CIly4acB, €CIM HaHECEHHWe OTMETOK Ha TAKHE JOKYMEHTHI JH6O HX
H3BATHE SBIIACTCS HEOOXOAMMBIM YCIOBHEM IPEIOCTABICHHUS roCy1apCTBEHHOM
WM MYHULUIIAIBHOM YCIIYTH, M MHBIX CIIy4YaeB, yCTAHOBJIEHHBIX (benepanbHEIMU
3aKOHAMH.

2.13. Tlpu mpemoCTaBIeHUH MYHHUIUNATBHBIX YCIYT B 3JIEKTPOHHOH (hopme
¢ ucronpzoBanueM PINTY, EITTY 3anpemeso:

OTKa3plBaTh B IIPHEME 3alpoca M MHBIX [JOKYMEHTOB, HEOOXOIMMBIX
AU TIPEIOCTABICHUSA MYHMIMIIATBHOM YCIYTH, B Cllydae, €cld 3ampoc W
AOKYMEHTBI, HEOOXOAMMBIE ISl TPEIOCTABICHUS MyHUIIUITAIBHOM YCIIyTH, TIOaHbI
B COOTBETCTBMM C HHQOpMamweld O CpoKax M TOpSAKe IPeIoCTaBICHHS
MYHHIUNIAIBHOH YCIIyTH, onybiukoBaHHoM Ha PIITY, EITY;

OTKa3bIBaTh B IPEJOCTaBICHHH MYyHMIMNAIBLHOW YCIyrH B cilydae, eciu
3anpoc W NOKYMEHTBI, HEOOXOHWUMbIE [JIs IPENOCTABIEHHS MYHHIUIATHHOM
YCIYTH, IOJAaHBl B COOTBETCTBHH C HUHQOpManuell O CpoKax M IOpSIKe
IPENOCTaBICHUS MyHHLIUIIAIBHOH yCIIyTH, oIy6aukoBarHoit Ha PITTY, EITTY;

TpeGoBaTh OT 3aABUTENS COBEPINEHHUS HHBIX JCHCTBHIA, KpOMe IIPOXO0KICHHUS
MICHTH(OUKALNA ¥ ayTeHTHOHKALKME B COOTBETCTBHHU ¢ HOPMATUBHBIMH IIPaBOBBIMH
aktamu Poccuiickoit Menepaimu, ykasaHus Leld IPUEMa, a TAKKe TIPEJOCTABICHUS
CBE/ICHHH, HEOOXOIMMBIX I pacyeTa IJIMTESBHOCTH BPEMEHHOIO UHTEpBaa,
KOTOPBIX HE0OX0AMMO 3a06pOHUPOBATE IS IIpHEMa,;

TpeOOBaTh OT 3asBUTEIS MPEJOCTABIEHUS JIOKYMEHTOB, TIOATBEPKIAFOIINX
BHCCCHHE 3asBUTEIIEM IIIAThI 32 PEAOCTABIEHHE MYHUIUITAIBHOM YCIIyTH.

HcuepnpiBalomuii nepeyeHb 0CHOBAHMIA VISl 0TKA3a B IPHEMe A0KYMEHTOB,
HeoOX0HMBIX /LISl IPEOCTABICHHS] MyHHIHNAILHOM YCIyrH

2.14. OcHOBaHMEM IS OTKasza B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX
AN TPEAOCTABNICHHUsS MYHULMIATbHON YCIyTH, SBIAIOTCS HEYCTAHOBJICHHE
JIMYHOCTH JIMI[A, OOPAaTUBIIETOCs 3a OKa3aHUEM YCIYTH (HempenbsIBIIEHHE NaHHBIM
JIAOOM  NTOKYMEHTA, YAOCTOBEPSIOLIEr0 €ro JIHYHOCTh, OTKa3 JaHHOTO JIMIA
MpEABABATE IOKYMEHT, Y0CTOBEPAIOIINA JINYHOCTE), IPE/ICTABICHHE JOKYMEHTOB
C HCTEKIIMM CpPOKOM JE€HCTBHs, OOpAaTHUBIIErocs 3a OKa3aHWeM YCIIyTH,
HEYCTaHOBJICHUE  TIOJHOMOYMH  MpeicTaBuTeNns (B ciydae obpameHus
IIPEJICTAaBUTES ).

YIIONHOMOYEHHBIH  OpraH  BO3BpallaeT  3asBUTENIO  3asdBICHHE O
[IPEIOCTABICHUN MYHHIIMIIATBHON YCIyrH B TE€YEHHE NECATH AHEeH Co JHSA ero
MIOCTYIUICHHS, €CIIH:
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€CIIM  ©KeMECSIMHBIA [OXOZ 3a IIePHOJ, JOCTATOYHBIA JUIS HAKOIUICHUS
TPK/aHaMU  HEJOCTAIOIIMX CPEJCTB Uil NPHOOPETeHHs JXUIOro IOMEIEHHS,
OOJbIlle BENWYHMHBI, IOIYYEHHOM B pe3ylbTaTe WCKIIOYEHHS U3 pacueTHoro
[IOKa3aTessi pasMepoB CyMM, IMPEAYCMOTPEHHBIX ITyHKTOM 2 cTaTbW 7 3akoHa
PecrryGnuku Bamkoprocran ot 2 gekabps 2015 roga Ne 250-3 «O pEryJIMpOBaHHH
KUITMIIHBIX OTHOIIEHHH B Pecriy6inke BamkoprocTtany.

Ilepedens yeayr, KoTopble IB/ISIOTCS HEOOXOXHMBIMH H 005132 TeIbHBIMH /15T
NpeAoCTaB/IeHHS] MYHHIHIIAJIbHOH YCJIYTH, B TOM YHCJ/Ie CBEeHHS O
JIOKYMeHTe (10KyMeHTaX), BbIJaBaeMoM (BbIIaBaeMbIx) OpraHH3auHsAMH,
y4acTBYIOIHMH B NPe10CTABJIEHHH MyHHIIHIAIBHOM yCIyrn

2.18. Vciyrm, KoTopble SBISIOTCS HEOOXOAMMBIMH M 00S3aTeIbHBIMU
AJIA NIPENOCTAaBJICHUS MYHHULMIIAIBHOM YCIYIH, U JOKYMEHTHI, BBIIaBaeMBIE
OpraHM3alUsiMH, Y4YaCTBYIOIIMMM B IIPEIOCTAaBICHHH MYHHIUNAILHOW YCIyTH,
HOpPMATHBHBIMHM ~TIPaBOBBIMM akTaMu Poccuiickolt ®Denepaunu, Pecrmy6mmku
barkoprocTas 1 oprana MECTHOrO CaMOyIIpaBieH s He HPeTyCMOTPEHEL.

ITopsiok, pasmep H OCHOBaHHSI B3HMAHHS rOCYAaPCTBEHHON MOMIIHHbI HIH
HHOH NJIaThl, B3AMaeMOii 3a npeJocTaB/ieHHe MyHHIHNIAIbHOI YCJIYru

2.19. IlpemocTaBieHne MyHHLWIAILHOH YCIyTH OCYIIECTBISETCS Ha
0e3B03Me3/IHOM OCHOBE.

Ilopsitok, pa3mep U OCHOBAHHS B3HMAHHS IUIATHI 32 MPEI0CTABICHHE ycayr,
KOTOpbIe SIB/ISIOTCH HEOOXOAHMBIMH H 00513aTeIbHBIMH /151 IPeI0CTABICHHS
MYHHIHOATBHOMH YCIYIrH, BKJII0OYasi HHPOPMALHIO 0 METOAHKE pacyera
pasmMepa TaKOH MJIATHI

2.20. InaTa 3a npe10CTaBICHHE YCIYT, KOTOPhIE ABIAIOTCS HEOOXOIUMBIMY 1
00s13aTeNBHBIMH JUTS IPEIOCTaBICHHST My HULMNIATBHOR YCIIYTH, He B3UMAETCH.

MakcumManbHbli CPOK 0KHIAHHUS B 0YepeIH NPH MoAaYe 3asiBJICHHS 0
Mpe10CcTaBIeHHH MYHHIHIIAJILHOM YCJIYTH M IPH NOJIYYeHHH Pe3y/ibTaTa
NpeI0CTaB/IEHHS] MYHHIHNIAJIbHOH YCIyrH

2.21. TlpueMm rpaxjaH NpU HAJIWYAH TEXHHYECKOH BO3MOXKHOCTH BEIETCH
C TOMOWIBIO 3IEKTPOHHOW CHCTEMBl yINPABIEHHS OYEpPEeAbl0, MPH 3TOM
YYHUTBIBAIOTCS 3asBUTENH, OCYIICCTBUBIINE TIPEABAPUTENBHYIO 3aIIUCH 10 TeNe(GoHy
6o gepes PIITY, EITY.

MakcHMalbHbIN CPOK OKHIAHKS B OUEPE/IH He PEBIIaeT 15 MUHYT.

CPpoK ¥ NOpsI0K perucTpanuy 3anpoca 3asiBUTeIs 0 NPeJ0CTABIEHHH
MYHHIHIAJIBHOMH YCJIYTH, B TOM YHC/Ie B 3JIEKTPOHHOI (opme
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2.22. Bce 3aBNeHMS O IPEAOCTaBICHMM MYHHIMIATLHOM yCIIyTH,
MOCTYNHUBINKE TIPH JIMYHOM OOpAIEHHH, B TOM YHCIE MOCTYNMBIINE [0 IIOYTE, B
(opMe 9IEKTPOHHOTrO JNOKyMEHTa C Hcronb3oBaHueM PIITY, EITY, nubo
nonanHeie 4epe3 PIAY MOI], npunsaTeie K paccMOTpeHHIO YIOJIHOMOYEHHBIM
OPraHoM, MOAJIEKAT PETHCTPALWK B TEUCHNE OJHOTO pabodero JHS.

TpeGoBaHHsI K NOMeLIEHHAM, B KOTOPBIX NPEJ0CTABISAETCS MYHHIHNAILHAS
ycayra

2.23. MecrononoxxeHHe  aJMUHUCTPAaTHBHBIX  3IaHHN, B KOTOPBIX
OCYIIECTBIIACTCA IIpHEM 3asBJICHHH M JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPeOCTaBICHU MYHMUMIIANBHOM yCIyrH, a TakkKe BBa4a pe3ybTaToB
MYHUIHUIIATBHON YCIyTH, NOJDKHO obecIednBaTh yA06CTBO IS TPaXAaH ¢ TOUKH
3peHHUs MEMEXOHON JOCTYIIHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B ciy4ae, ecnm MMeeTcss BO3MOKHOCTh OPraHH3allMH CTOSHKH (TapKOBKH)
BO3JIe 3J1aHUs (CTPOEHHS), B KOTOPOM pasMeIleHO MOMeIeHHe IpHeMa U BbIAAYH
AOKYMEHTOB, = OPraHM30BBIBACTCS  CTOsHKA  (IApKOBKA) IO JIMYHOTO
aBTOMOOHJIEHOTO TPaHCIIOpTa 3assBUTENEH. 3a MMOTb30BaHHE CTOSHKOM (mapkoBKOi)
C 3asiBUTEJIEN M1aTa He B3UMAeTCs.

JI1 apKOBKM CHENMANbHEIX ABTOTPAHCIIOPTHBIX CPENCTB HMHBATHIOB Ha
CTOsIHKe (ITapKoBKe) BhIAeNseTcss He MeHee 10 NpOIEHTOB MecT (HO He MeHee
OJTHOTO MecTa) JUis GeCILIaTHOM ITapKOBKU TPAaHCTIOPTHEIX CPEICTB, YIIPaBIISIeMbIX
vHBanunamu I, IT rpyrmm, # TpaHCIIOPTHBIX CPeICTB, MEPEBO3AIINX TAKUX HHBATHIOB
¥ (unmn) nered-mnBanunoB. Ha rpaxknan w3 umcna wueHBaiumoB 111 IPYIIITEI
PacTIpOCTPaHSIOTCS HOPMBI JacTh 9 cTathi 15 DenepanbHOro 3akoHa ot 24 HOS6Ps
1995 roma Ne 181-@3 «O couumansHOM 3ammTe WHBATHIOB B Poccuiickoit
OQenepanuu» B IOpSAOKe, oONpefensieMoM IIpaBHTENsCTBOM — PoccHiicKoi
®enepauui. Ha ykasaHHBIX TPaHCIOPTHBIX CPeCTBAX JOJDKEH GBITH YCTaHOBJICH
OTO3HABATeIbHBIH 3HaK «MHBanum» u MHpOpMAmus 06 3TMX TPAHCIIOPTHBIX
CpeACTBaX MOIKHA OBITh pasMelleHa B TOCYHApCTBEHHOM HH(MOPMAIMOHHOM
cucreMe «Enunas nenTpanu3oBaHHas u(poBas mwiathopMa B COMHATLHOM chepe»
Mecra 1115 mapkoBKH, yKa3aHHBIE B HACTOSIIEM ab3alie, He OJDKHBI 3aHHMATH HHEIE
TPaHCTIOPTHBIE CPE/ICTBA, 38 HCKIIIOYEHUEM CJTy9aeB, IIpelyCMOTPEHHBIX PaBHIaMH
JIOPOXKHOTO ABUKECHHS.

B memsx obecnieuenus OGeCIpelsITCTBEHHOrO AOCTYIA 3asBHTENEH, B TOM
HCIIC TIEPEIBUIaAl0IMXCs Ha HHBAIUIHBIX KOJIACKAX, BXO/ B 3/[aHUE Y TIOMEIIEHHM,
B KOTOPBIX MPEAOCTABIACTCS MYHHLHIIAIBHON yciryra, 060pyayloTes maHaycamy,
MOPYYHAMH, TaKTUIBHBIMA (KOHTPACTHBIMM) IPEAYIPEKIAIOMUMH SJIeMEHTAMH,
WHBIMM  CIICHHAbHBIMA  IIPHCIIOCOONCHUSAMH, TIO3BOJISIOINIMMH  OOECIIEYUTH
OeCIpenATCTBEHHBI! JIOCTYII W IepeNBMKEHHE HHBATWIOB, B COOTBETCTBHH C
3aKoHOIaTeNnsCTBOM Poccuiickoit Menepaliuy 0 COIMaIbHOM 3amuTe WHBAJIMIIOB.

LleHTpabHBIA BXON B 37aHWEe YIIONHOMOYEHHBEIH OpraH, NOJDKEH ObITh

obopysoBaH ~ HMHO)OPMAlMOHHOW  TabIHuKOM (BeIBECKOH),  comeprkalneH
UHOPMALIHIO:
HanMEHOBaHHE,

MECTOHaX0X/ICHHE ¥ IOPUIUIECKHH ajipec;
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PeXUM paboTEl;

rpauK nmpuema;

HOMepa Telle()OHOB TSI CIIPABOK.

ITomerenus, B KOTOPIX [PEeAOCTABMSETCS MyHHUIMTATBHAS yclyra, JOJDKHEI
COOTBETCTBOBATE CAHUTAPHO-3ITMIEMHUOIOTMYECKHM IPAaBUJIAM M HOPMAaTHBaM.

IloMelmennss, B KOTOPBIX mpemOCTaBIsETCS MyHHLHNAIBHAs ~ yCIyra,
OCHAIAIOTCH:

MPOTHBOIIOXKAPHON CHCTEMOMN U CPeLICTBAMH TOKAPOTYIIEHHUSE

CHCTEMOM OITOBEIIEHHS O BO3HUKHOBEHUH Ype3BBIYANHON CUTYAIINH;

CPEACTBAMH OKa3aHUs NEPBOM MEAUIIMHCKON TOMOLITH;

TYaJI€THBIMH KOMHATaMH JIJIs [IOCETUTEIEH,

3an oxuaaHus 3asBUTENEH 0GOPY/IyeTCs CTYIBSIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX ONIPEACISIETCA UCXOIS U3 (paKTUYECKON HArPY3KH M BO3MOKHOCTEH IUTS HX
PasMCILCHNs B IOMEIIECHHH, & TaK)Ke HHGOPMAI[MOHHBIMU CTEHIAMH.

TexcTsl MarepuanoB, pasMeIeHHBIX Ha HH(OPMAaIlHOHHOM  CTeHJe,
eyaTaioTes yAOOHBIM JUIA YTeHHs WpudTOM, 6e3 MCIpaBIeHHH, ¢ BbIIeICHEEM
Hanb0JIee BaXHBIX MECT IOy XUPHBIM MIPHATOM.

Mecra s 3amonmenus sasBienmit oGopymyroTcs CTYJIBSIMH, CTOJIaMHU
(cro¥ikamu), GnaHKaMu 3asBIICHUH, THCHMEHHBIMH IIPHHA/JIEXHOCTIMH.

Mecra npuema 3asBuTeneit o6opymyrorcs HH(QOPMALMOHHBIMU TabIMYKaMH
(BBIBECKaMH) C yKa3aHHUEM:

HOMepa kabuHeTa ¥ HAWMEHOBAHHUS OTIENA;

amuiiu, UMeRH 1 oTYecTBa (MOC/eIHee — [IPH HAIMYKH), JOJDKHOCTH JIULA,
OTBETCTBEHHOI'0 3a IIPUEM JIOKYMEHTOB;

rpaduKa nmpruemMa 3asBUTEIEH.

Pabouee mecTo kaxmoro numna YmoIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O
38 NIPHEM JIOKYMEHTOB, I0JDKHO OBITE 0G0PY/I0BaHO NEPCOHATBHEIM KOMITBIOTEPOM
C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HH()OPMALMOHHBEIM 6a3aM IaHHBIX,
TIeHaTaloIINM YCTPOHCTBOM (IIPHHTEPOM) ¥ KOIHPYIOIMM yYCTPOHCTBOM.

JIOIKHOCTHOE JTHI0 YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIpreM
AOKYMEHTOB, JJOJDKHO HMETh HAaCTOJIBHYIO TabIMUKY C yKa3aHHEeM (aMUIIHH, IMEHH,
0T4YecTBa (TOCIe/IHee — IPH HAJIMYKH) U JOJDKHOCTH.

IIpu npeocTapieHH: My HULMNATBHON YCITyTH HHBATUAAM 06eCIeIHBAIOTCS:

BO3MOXXHOCTb  O€CHpEnsATCTBEHHOr0  [0CTyma K 00BeKTY  (3maHHIO,
MIOMEIIEHHIO), B KOTOPOM IPEIOCTABIISIETCS MyHHLMTATBHAS YCIyTa;

BO3MOXHOCTb ~ CAMOCTOSITENIBHOTO ~ NIEPEBMXECHUSA 10 TEPPUTOPUM, Ha
KOTOPOH pACIOJIOKEHB! 3MaHMS H IIOMEIIEHHS, B KOTOPHIX IIPEOCTaBIISETCS
MyHMIMIAIbHAs yCiyra, a TakkKe BXOJa B TakMe OOBEKTHl M BBIXOJA W3 HHX,
Nocaiku B TPAHCIIOPTHOE CpPEACTBO M BBICAAKA K3 HEro, B TOM YHCIE C
MCITOJIb30BaHHUEM KpECIIa-KOJISICKY;

CONIPOBOXICHNE HMHBAIMIOB, MMEIOLIAX CTOMKHME pacCTpOMCTBA (BYHKLHH
3pEHUSI M CAaMOCTOSTENILHOIO IEPEIBMKECHHS;

HaJuIeKalee pasMenieHue oOOpyHIOBaHHS U HOCHTeNleH HH(DOpMaIUH,
HEOOXOMMMEBIX I obecredeHus GecIpelsITCTBEHHOro AOCTyIla WHBAIUIOB K
SAaHUAM 1 IIOMCIIECHHUAM, B KOTOPBIX IPEAOCTABIIACTCS MyHAULMNATBHAS YCIyTa, U K
MYHULUNATBHON YCIIyTe C y4eTOM OrpaHUYeHUM HX KU3HEICSTEIbHOCTH;
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Ry6iupoBanne HeoOXOAMMON MUl HMHBAIMAOB 3BYKOBOM M 3DHTEIBHOM
UHOOpMAIUY, a TaKKe HAAINHUCEH, 3HAKOB M WMHOH TEKCTOBOW H rpabudeckoit
MH(QOpPMALMK 3HAKAMH, BITIOJTHEHHEIMH pellbeHO-To4edHBIM mpudToM Bpaiis;

JOILyCK CYpIOIEepeBOJYMKA H TH(IOCYPAOIIePEeBOIINKA;

JIOIYCK COOAKH-TIPOBOAHMKA Ha OOBEKTHI (37aHMs, IOMELIEHHUS), B KOTOPIX
NPENOCTaBIACTC ~ MyHULHWNAbHAS  yClIyra, I@pH  HAIAYAM  JOKYMEHTa,
MOATBEPKAIONMIEr0 ee CreluanbHoe 00yd4eHHe M BbIZaBaeMoro 1o (opMe u B
ITOPsIZIKE, KOTOPbIE YCTAHOBJIEHBI IPpHKa3oM MUHHCTEPCTBA TpyHa M COIMAIBHOMN
sammTel Poccuiickoit ®emepamuu ot 22 wuroHs 2015 roma Ne 386 «O6
YTBEPXKICHHH (GOPMBI JOKYMEHTa, IOATBEPXKIAIOLIEr0 ClENHUaTbHOe O0b6yueHue
COOaKu-IIPOBOIHAKA, U TIOPS/IKA €TI0 BBIIAYMY;

OKa3zaHWe WHBAJIUIAM IIOMOINM B IPEONOJICHUH OapbepoB, MEIIAFOIIUX
MIOJTyYEHHUIO HMH MyHHMLIMIIAIBHOM YCIIyTH HapaBHE C APYTUMH JTHIAMHU.

IToxka3aTenn 10CTYNHOCTH H KayecTBAa MYHHIHNAJbLHON yC/Iyrd, B TOM YHC/Ie
KOJIHYeCTBO B3aHMO/JEHCTBHH 3asiBUTE/IA ¢ JO/KHOCTHBIMH JIMIAMHM NPH
NpeAoCTaBIEeHHH MYHHIHNIAJIbHOH YCJIYIH H HX NPOJ0JKHTEIbHOCTD,
BO3MO’KHOCTD MOJTy4Y€HHs] MYHHIHNAJbHOH YCIYrH B MHOrO(YHKIIHOHAJIbLHOM
HeHTPe NPeI0CTAB/IEHHs FOCYaPCTBEHHBIX H MYHHIHNAIbHBIX YCIYT,
BO3MOKHOCTH NMOJIy4eHHs1 HH(OpMaHu 0 X0/1e NpeaoCTaBJIeHHSs
MYHHIHNAJIbHON YCJYTd, B TOM YHCJI€ ¢ HCIOIb30BaHHEM HH(OPMAaIIHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHI

2.24. OCHOBHBIMH [I0Ka3aTesIMHU JIOCTYIIHOCTH IIpe/I0CTaBJICHHUS
MYHHULMIIAIBEHON YCIIYTH SBIISIFOTCS:

2.24.1. Pacnonoxenue MIOMEIIEHNUH, TPeIHAa3HAYEeHHBIX IS TPEIOCTaBICHUS
MYHULUNAIBHON YCIYyI'H, B 30HE JOCTYIIHOCTM K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpajIsM, B IpeJeax NelexX0 HON TOCTYITHOCTH JJIs 3asiBUTEIIEH.

2.24.2. Hann4ue MONHOW ¥ TOHATHOH MH(OPMAIMK O TOpPSAKE, CPOKAX M
X0I€  MPEAOCTABICHUS  MYHHUIMIAILHOX  yCIyTH B HWHGOPMAIHOHHO-
TeJICKOMMYHHUKAIHOHHBIX CETAX OOIIEero Ioib30BaHus (B TOM YHCIE B CETH
HutepHeT), cpeicTBax MaccoBOM HH(DOpMAIIHH.

2.24.3. BosamoxHocTh  BeIOOpa  3asBUTeNneM (opmbl  obpameHMs  3a
NIPEAOCTABJIICHHEM MYHMIIMIIAIEHON YCIIyTW HENIOCPEACTBEHHO B YIIOJIHOMOYEHHBIH
opra, b0 B opMe 37eKTPOHHBIX JOKYMEHTOB C Hcnonb3osadueM PIITY, EIMTY,
6o yepes PIAY MO®IL], B ToM 4nciie MOCPEACTBOM 3apoca O Ipe0CTaBICHHH
HECKOJIBKUX roCy/J1apCTBEHHBIX U (unn) MYHHIUIIATBHBIX YCIIYT,
npenycMoTpeHHoro cratbeit 15.1 @enepanbHoro 3akona Ne 210-@3.

2.24.4. BO3MOXHOCTh MTOJIyYEHUS 3asBHTEIIEM  yBEIOMJICHUMH 0
NIPeIOCTaBICHUH MyHHIMIIAIBHON yciryru ¢ momoinso PITTY, EITTY.

2.24.5. BO3MOXHOCTh TIOJMy4eHHS HHOOPMALMH O XOJE€ INPeaOCTABICHHUS
MYyHULUIATIbHONW YCIyTH, B TOM 4YHCJI€ C MCIOJIb30BAaHHEM WH(MOPMAIMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTHM.

2.25. OcHOBHBIMH [I0Ka3aTessiMH KayecTBa [IpeI0CTaBICHHUS
MYHULHIAIBHOHN YCIYTH SBIISIIOTCS
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2.25.1. CBOEBPEMEHHOCTh  NpPENOCTABIEHUS  MYHHIHMIATBHON yCIIyTH
B COOTBETCTBHMM CO CTAaHAAPTOM €€ NPENOCTABIEHHS, YCTAHOBJICHHBIM
AJIMAHVCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MvHAMaNEHO BO3MOXXHOE KOJHYECTBO B3aWMOJEHCTBHH 3asBHTENS
¢ JIOJDKHOCTHBIMH JIMLIAMH, YYacTBYIOIIMMH B IPENOCTABIEHWA MYHHUIUIIAIBHOM
YCIyTH.

2.25.3. OrcyrcTBHe OGOCHOBAHHBIX JKalo0 HaA JeHCTBUS (6e3neiicTBue)
COTPYAHHUKOB U X HEKOPPEKTHOE (HEBHHUMATEIHHOE) OTHOIIEHHE K 3asiBUTEIISM.

2.25.4. OtcyTcTBHE HApYLIEHHH YCTAHOBIEHHBIX CPOKOB B mpolecce
IPeIOCTaBlIeHNUs! MyHHIIUIIATBHOM YCIIyTH.

2.25.5. OrcyrcrBre  3agBNeHHH 00 OCNApHBAaHMM peLICHWH, jeicTBHiL
(GesneiicTBus) YTOTHOMOYEHHOTO OpraHa €ro JOMKHOCTHBIX JIHII, IIPUHUMAEMBIX
(COBEPLICHHBIX) TpPHM MNPENOCTABIEHMM MYHHUIMIAIBHOM YCIYTH, MO HTOTaM
pacCMOTPEHUST KOTOPBIX BBIHECCHBI pelleHus 00 YAOBIETBOPEHHMH (YaCTHIHOM
YAOBJIIETBOPEHUH) TpeOOBaHUIl 3asBUTEEH.

Hupie TpeGoBaHus, B TOM YHC/Ie YYHTHIBAIOIIHE 0COOEHHOCTH
NpeoCTaB/IeHUs YCIYTH 10 SKCTEPPHTOPHAILHOMY NPHHLHNY (B c/Iy4ae, eciu
rocyaapcTBeHHasi yc/yra npeIcTaBiisieTcs 9KCTePPUTOPHAILHOMY NPHHIIHITY)

H 0COOEHHOCTH NPeJOoCTABICHHS MYHHNHNAILHOMN YCIYTH B hopme
3JIEKTPOHHOTO JOKYMEHTA

2.277. 3asButenam obecIeynBaeTCsl BO3MOKHOCTh IIPECTABICHUS 3aSBICHHS
O IIPEIOCTaBJICHUY MYHULUIIANIBHOM yCIIyTH U IIPUIaraeMbIX K HEMY JOKYMEHTOB B
(opmMe 3IMEKTPOHHOro HOKyMeHTa. [IpH mojade (GH3HYECKHM JIHMIIOM 3aSBICHHS O
NIPEIOCTABIICHUH MYHMIMIIATBHON YCIYTM B 3JIEKTPOHHON (hopMe MOCpencTBOM
PIII'Y, EIII'Y ucnons3yeTcs NpocTast 3J1eKTPOHHAs TIOMHCH TIPH YCIOBHH, YTO IIpu
BbIZa4€ KIII0Ya IPOCTOHM 3JIEKTPOHHON IOANKCH JIHYHOCTH (DHU3MYECKOTO JIMIA
YCTaHOBJICHA NpPH JHYHOM IpueMe. B uWHOM cirydae 3asBiieHHe W TIpHIaracMble
JIOKYMEHTBI MOTYT OBITh IIpe/ICTaBIIeHBI ¢ Hemnonb3oBanueM PIITY, EITY B dbopme
JIEKTPOHHBIX TOKYMEHTOB, MOJNHCAHHBIX 3JIEKTPOHHON NOAIKCHIO, BHI KOTOPOif
IpeyCMOTpPeH 3aKoHOAaTenbcTBOM Poccmiickoit Denepanum.

2.37.1, IIpu mogade GU3NIECKUM JTUIIOM 3asBIEHHS O IPEIOCTABICHAH
MYyHHIMIAIBHOW YCIYrd B 3JIE€KTPOHHOH ¢opme mocpenctsom PIITY, EIMTY
HCIIOJIB3YCeTCsl MPOCTas 3JEKTPOHHAS IOANKMCH INPU YCIOBHH, YTO IIPH BBIaye
KJII0Ya IPOCTOH 3NEKTPOHHON ITOANUCH JTHYHOCTh (GU3UYECKOro JIHIa YCTAHOBIIEHA
TIpH JIAIHOM NpHeMe. B MHOM ciiy4ae 3asBeHHe 1 pHIaraeMsie 10KyMEHThI MOTYT
ObITh mIpejicTaBiIeHB! ¢ Hcmoab3oBanueMm PIITY, EIMY B Gopme 3IEKTPOHHEIX
AOKYMEHTOB, MOANMCAHHBIX OJICKTPOHHOH YCHJIEHHOH KBalIH(pUIKXPOBAHHOI
NOAMKCHIO  3afBUTENS, BHA KOTOPOM NPEAYCMOTPEH 3aKOHOLATEIHCTBOM
Poccuiickoit eneparuu, mpd 3TOM JOKYMEHT, YAOCTOBEPSAIOIIUN JTUYHOCTH
3asBUTEIS, He TpebyeTcs.

JloBEepeHHOCTb, ~ MOATBEPXKJAlOIas [paBoMOYME Ha ofOpaljeHHe 3a
MOJIy4€HUEM MYHUIMIAIBHON YCIIYyT'H, BbIJAHHAS OpraHHW3aLUel, yI0CTOBEpSeTCs
YCUJICHHOH — KBAaIH(QUUHUPOBAHHONW  3JIEKTPOHHON  MOAMMCHIO  IPaBOMOYHOTO
FIOJDKHOCTHOTO JIMIla OpraHM3alld, a IOBEPEHHOCTb, BbINAHHAs (UIHIECKUM
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JIALOM, — YCHJICHHOH KBaTU(DHINPOBAHHOK 3JI€KTPOHHON MOAIKCEHI0 HOTApHyCa.

[IpueM 3asBIe€HUS ¥ JOKYMEHTOB (CBEICHHH W3 JIOKYMEHTOB), ITOCTYIHBIINX
B YIOJHOMOYEHHBIH opraH uepes PIITY, EII'Y, ocymecTtsisercs B
aBTOMAaTUYECKOM PEXHME.

2.27.2. 3asiBiieHMe W JOKYMEHTBHI, HalpaBliseMble B (opMe 3JIEKTPOHHBIX
AOKYMEHTOB, IOMNHUCBEIBAIOTCS B COOTBETCTBHHM C TpeboBaHHsAMH DenepaabHOTro
3akoHa ot 6 ampenst 2011 roga Ne 63-@3 «O6 27meKTPOHHOMN MOAIMUCH» W CTaTel
21.1, 21.2 ®epepanpHoro 3akoHa 210-®3 W IPENOCTABIMIOTCS COMVIACHO
nocraHoBienuto [IpasurenscrBa Poccuiickoit @eneparuu ot 7 mrons 2011 roga Ne
553 «O nopsake ohopMIIeHHS W TIPECTABICHUS 3asBICHUN ¥ HHBIX JOKYMEHTOB,
HEOOXOIMMBIX MUl TIPEJIOCTABJIEHHs TOCYAAPCTBEHHBIX M (WJIH) MyHHLHIATBHBIX
yciyr, B GopMe 31€KTPOHHBIX JIOKYMEHTOBY.

IIL. CocTas, noc/1e10BaTeILHOCTL H CPOKH BBINIOTHEHHS
aIMHMHHCTPAaTHBHBIX NPOUEYP, TPeOOBAHHS K NOPSIAKY HX BbINOJIHEHHS, B
TOM 4HCJ/Ie 0CO0EHHOCTH BbINOJIHEHHS] AIMHHHCTPATHBHBIX MPOIEAYP B
3JIEKTPOHHOH (hopme

HcyepnpiBaromui nepeyeHh aJMHHHCTPATHBHBIX NPONEAYP

3.1 IIpenocraBnenne MyHHIUIIATLHOM YCIIYTH BKIFOYaeT B ce0s Cleayrolue
aJIMUHUCTPAaTUBHBIE MPOILIEIYPHI:

IIPHEM U PETUCTPALIMs 3asiBICHUS ¥ HEOOXOIUMBIX JOKYMEHTOB;

pPaccMOTpeHHE 3asBJICHUS U NIPE/ICTABICHHBIX JOKYMEHTOB;

(hopMHEpOBaHKeE U HAIPaBICHHE MEKBEAOMCTBEHHBIX 3aIIPOCOB;

NPUHATHE DPELIeHHUs O IMPU3HAHWM TpaKJaHWHA MAIOUMYINUM B IIEJIIX
IIOCTAHOBKH Ha Y4eT B Ka4€CTBE HY)KAAIOLIErocs B XXKHJIOM IIOMEIIEHUH JIub0o 00
OTKa3e B IIPEOCTABICHHUH YCIIyTH;

Omnucanre cocraBa M IIOCIENOBATENBHOCTH, a TAKXK€ CPOKH BBINONHEHHS
aIMUHUCTPAaTUBHBIX NpOUEAyp (AeHCTBUH) mpeicTaBieHbl B MPHIOKEHHA Ne 5 K
AIIMUHHCTPaTHBHOMY PETJIaMEHTY.

HOpﬂﬂOK HCNpaBJ/IeHHS [JONYINEHHBIX ONeYaTOK H OIHOOK B BBIJAHHBIX
B pe3yJibTaTe NpeaocraBJIeHUud MYHHHHHHJIBHOﬁ YCIYra 10o0KyMeHTax

3.2. B ciiyyae BBIABJIECHHs OIEYATOK W OMIMGOK B JOKYMEHTAX, BBLIAHHBIX
B pe3ysibTaTe MPENOCTaBICHUsS MYyHHLMIIAILHON YCIIyTH, 3asBUTENb BIpABE
oOpaTUTbC B VYIIOJIHOMOYEHHBIH OpraH ¢ 3asgBICHHEM 00 MCIIPaBICHAH
JIOTYIIEHHBIX OIle4aTOK M OmMOOK 1o ()OpMe COINacHO NpuiokKeHHIo Ne 4 K
HACTOsIIEMY AIMHHUCTPAaTHBHOMY PErJIAMEHTY.

B 3asgBnenny 06 uCIpaBIeHUH ONEYaTOK U OMIMOOK B 00S3aTETEHOM TIOPSIIKE

yYKa3bIBalOTCS:

1) HalMEHOBaHHE YIIOJIHOMOYEHHOIO OpraHa, B KOTOpBI Iojaercs
3asBJIeHUEe 00 UCTIPaBJICHUH OIIEYATOK;

2) BUJ, NaTa, HOMEp BBIJa4M (PErUCTpalK) NOKYMEHTA, BBLIAHHOTO

B pe3yJIbTaTe MPEeN0CTABICHNS MyHUIIUIIATBHON YCITyTH;
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3) A IOPHIMYECKMX JIML — Ha3BaHWE, OPraHM3aLMOHHO-IPABOBAsI
dbopma, HICHTHOHKALMOHHBI HOMEp HAJIOTOIIATe/bIHKA (mamee — WHH),
OCHOBHOH TOCYIapCTBEHHBIH PErMCTPALMOHHBIN HoMep (mamee — O PH), ampec
MECTa HaXOXICHHdA, (QaKTUYecKuMi ampec HaXoXIeHHs (IpH HaJIMYUH), anapec
SJICKTPOHHOM ITOYTHI (IIpY HAIHYHMH), HOMEP KOHTAKTHOI'O TenedoHa;

4) A1 HHAUBUNTYalbHBIX NPEATNPUHUMATEIeH — GaMUIns, UMS, OTYECTBO
(mocnennee — mnpu Hamwumu), MHH, OI'PH, naHHBIEe OCHOBHOLO JIOKYMEHTa,
YAOCTOBEPAIOIEro JTUYHOCTb, ajpec MecTa HaXOXIEHHS, (haKTHdecKmi ampec
HaxOX/eHUs (P HaIWYHM), aIpec SIEeKTPOHHOM MOYTHI (Ip¥ HANHYHK), HOMEp
KOHTAaKTHOro Tenedona;

5) Al QU3MYECKHMX JHI — (HaMHIIHA, UMS, OTYECTBO (mocnennee — npu
HaJIMYHM), aJpec MecTa JKMTeNbcTBa (MecTa NpeObIBaHMsA), agpec 3JIEeKTPOHHOIM
mo4Thl (NPH HAIWYUH), HOMEP KOHTAKTHOTO TeleOHA, JAHHBIE OCHOBHOIO
JAOKYMEHTA, yIOCTOBEPSIOIIEro JHYHOCTD,

6) PCKBUSUTBL ~ JOKyMEHTa(-0B), = O0OOCHOBBIBAIOIETO(-MX)  JOBOIEI
3ajBHTENS O HAIWYMM OWMOKM W OIEYaTKH, a TaKxKe coJieprKalero(-mx)
IIPaBUJIBHBIE CBEICHHMS.

3.3, K 3zasBneHHio [omKeH O6BITH IIPHIOKEH OpUTHHaJ JOKyMEeHTa,
BBIJIAHHOTO 110 PE3yJIbTaTaM MPeJOCTABIEH S MYHHIUIAILHON YCITYTH.

B cmydae, ecim oT WMeHH 3asBHTeNns meficTByeT HIlO, ABIIAIOIIEECS
€ro IMpEeNCTaBUTEJIeM B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoii
OQenepaiun, TakKe IMPEICTaBISETCS TOKYMEHT, YAOCTOBEPAIOMUNA JIMYHOCTD
MIPEACTABUTEIIA, U NOKYMEHT, IIOATBEPKIAFOIINH COOTBETCTBYIOIIHE MOIHOMOYHS,

3.3.1. 3asBreHMe 00 WCIpaBIEHMH OINEYATOK M OIIMGOK IIPEACTABISETCS
CIIEAYIOLIMMH CIIOCOOaMU:

JINYHO B YTIOJTHOMOYEHHBIH OpraH;

IIOYTOBBIM OTIIPABIECHUEM;

TIOCPE/ICTBOM 3JIEKTPOHHOH II0YThI B YIIOMHOMOYEHHEIH OpraH.

3.3.2. OcHoBaHMi IS OTKa3a B IIpHEMe 3asBICHHS 00 HCIIPABICHUH
OIIEYaTOK U OIIMOOK:

1) MPEACTaBICHHBIE JIOKYMEHTBI [0 COCTaBY M CONEPKAHHIO HE
COOTBETCTBYIOT TPeOOBAHUSIM MTyHKTOB 3.2 U 3.3 HAcCTOSIIEro AJIMUHHCTPaTHBHOIO
periiaMeHTa,;

2} 3asBUTEIb HE SABJIACTCA MOJTy9aTeleM MyHHIIUIAIBHON YCITyTH.

3.3.3. Ortxa3s B npueme 3asBieHHs 06 HCTIPABICHUH OMEYATOK ¥ OMHUGOK II0
WHBIM OCHOBAHMSM HE JI0ITyCKAETCH.

3asBUTEINb HMEET IIPABO MOBTOPHO OOPATHTHCS C 3asABJICHHEM 06 HCIPaBIICHUH
OIeYaTOK W OMIMOOK IOCNe YCTpaHEHHs] OCHOBAaHWU U OTKAa3a B UCIIPaBIIEHUH
ONEYATOK, IPeAyCMOTPEHHBIX IYHKTOM 3.3.2 HAcTOSIIEro AIMHHMCTPaTHBHOTO
periameHTa.

3.3.4. OcHoBaHuA g 0TKAa3a B HCIIPaBJIEHUH OIIEYaTOK U OLIUOOK:

OTCYTCTBYIOT HECOOTBETCTBHS MEXIY COJAEp)KaHHEM IOKYMEHTA, BBLIAHHOTO
10 pesynbTaTaM MPEAOCTAaBICHUS MYyHHLMNATIBHOH YCIYTH, M COHep)KaHHEM
AIOKyMEHTOB, ~TPE/CTABIIEHHBIX 3asBHTE/EM CaMOCTOATENBHO W (WIH) 10
COOCTBEHHOM  MHMIIMATHBE, a TaKKe HAaXONAIUXCS B PacropsDKEHHH
YTIOJIHOMOYEHHOr0 OpraHa ¥ (WIM) 3alpOIIeHHbIX B PaMKax MeXXBeJIOMCTBEHHOIO
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MH(QOPMALIMOHHOIO ~ B3aUMOAEHCTBHS  IIPM  TPENOCTABICHHH  3asBHUTEINIO
MYHHUIUIIATIBHON yCITyTH;

JIOKYMEHTBI, NPEJCTaBICHHBIC 3aSBUTENIEM B COOTBETCTBHHM C IYHKTOM 3.2
HAaCTOAIIEro AJMHUHACTPATHBHOTO pETNIaMeHTa, He MPEICTABISINCh paHee
3asBUTCIIEM IIPU MOJ1a4e 3asBJICHUS O NPEAOCTaBIEHUH MyHHIUIATLHONW YCIyTH,
MPOTHBOPEYAT NAHHBIM, HaXOAAIIMMCS B YIIOJHOMOYEHHOM oOpraHe W (Wim)
3alPOLIEHHBIM B pamKax MEXXBEZIOMCTBEHHOTO MH()OPMAITHOHHOTO
B3aMMOJICHCTBHSI [IPH NIPENOCTABICHUH 3aBUTEIII0 MYHULIMITAIBHOM YCITyTH.

JOKYMEHTOB, YKa3aHHBIX B TMOAIMYHKTe 6 IyHKTa 3.2. HAaCTOSIIEro
AJITMUHHCTPAaTUBHOTO ~ PErNIaMeHTa, HEeJOCTaTOYHO JUIS Hayaga [poOIedyphl
HCIIPaBJICHUS OTI€YaTOK U OIMHOOK.

3.3.5. 3asBneHne 00 WCIpaBICHHM ONEYATOK M OIMOOK PETHCTPUPYETCS
B VYIIOJHOMOYEHHOM OpraHe B Te4YeHHe OJHOro pabodero AHI C MOMEHTa
MOJYYeHHUs 3asBJICHUs 00 MCIpPAaBICHHM OIEYaTOK W OMMOOK, M IOKyMEHTOB,
MIPHJIOKEHHBIX K HEMY.

3.3.6. 3asBneHue 00 HCIpaBICHHH OMEYATOK M OIIMOOK B TEYCHHE IIATH
pabounx IHeH ¢ MOMEHTa PErucTpalM¥ TaKOro 3asBICHHS PAacCMATPUBACTCH
YIIOJTHOMOYEHHBIM ~ OpPraHOM Ha  TIPEAMET  COOTBETCTBHA  TpeOOBaHMSM,
IIPeIyCMOTPEHHBIM AZIMUHUACTPATUBHBIM PETIIAMEHTOM.

3.3.7. llo pesynabraTtaM pacCMOTPEHUs 3asBIICHHs 00 UCIPABIEHHH OTEYaTOK
M OMHKOOK YTOIHOMOYEHHBIH OpraH B CPOK, [PEIyCMOTPEHHBIH ITyHKTOM 3.3.6
HACTOSAINEro AIMUHUCTPATUBHOI'O PErJIaMeHTa:

1) B Clly4ae OTCYTCTBHs OCHOBAHMM JUUIS OTKa3a B UCIIPABICHUHN ONEYATOK
¥ OLIMOOK, IPEeIyCMOTPEHHBIX ITyHKTOM 3.3.4 HAcTOSUIEro AJIMHHHCTPATHBHOIO
perinameHTa, IpUHUMAeT pelieHre 00 UCIIPaBIEHUH OIIEYaTOK U OITHOOK;

2) B Clly4ae HalW4Y¥s XOTS OBl OJHOTO M3 OCHOBAaHWMM JIs OTKas3a B
UCIIPaBJIEHWH  OIE€YaTOK, IIPElyCMOTPEHHBIX IyHKTOM 3.3.4 HacTosImero
AIIMUHHCTPAaTHBHOIO  perjaMeHTa, IPUHIMAaeT pelleHHe 00 OTCYTCTBHH
HeoOXOUMOCTH HCTIPABICHHUS OTIEYATOK M OIIHOOK.

3.3.8. B ciyyae mnpuHATHA peleHHS 00 OTCYTCTBHHM HEOOXOIUMOCTH
WCIIPABJICHUS ONEYaToOK M OLWIMOOK YTIOJHOMOYEHHBIM OPraHOM B TEYEHHE TpeEX
pabouux JHEH ¢ MOMEHTA IIPUHSTHS PeIleHus 0(OPMIISIETCS MHCEMO 06 OTCYTCTBHH
HEOOXONMMOCTH HCIPaBIEHHsS ONEYaTOK H OMHOOK ¢ yKa3aHWEM IPHYHH
OTCYTCTBHUS HEOOXOIUMOCTH.

K muceMy 06 0TCyTCTBHH HEOOXOIUMOCTH HCIPABIIEHHs OIeYaTOK W OIIHOOK
NPHUKIANbIBAETCS ~ OPUI'MHANT  NOKYMEHTa, BBIJIAHHOTO II0  pe3ysbTaTaM
MPEI0CTABIIEHUS MyHULIUNIAIEHOMR YCIyTH.

3.3.9. Hcnpasnenue OIe4yaToK 151 omuboK OCYIIECTBIISETCS
YTIOJTHOMOYEHHBIM OPraHoM B T€YEHHEe TpeX paboumX JHel ¢ MOMEHTa HPHUHATHS
pellIeHNs, TMpPeAyCMOTPEHHOro IOAMyHKTOM | myHkta 3.3.7 Hacrosero
AJIMHHHCTPAaTUBHOTO perjlaMeHTa.

Pe3ynbTaToM MCIIpaBIeHHs OIIEYaTOK M OIMHOOK ABISETCS MOATOTOBJIEHHEIH B
ABYX 3K3eMIUIIPaxX JOKYMEHT O MPEI0CTaBICHIN MyHUIIUITAIBHOM YCIYTH.

3.3.10. Ilpu BcrpaBIeHUHM OIEYATOK U OLIHOOK HE JIOIyCKAETCS:

U3MEHeHHe  COAEpKaHHsA  JIOKyMEHTOB,  SBJISIOIIUXCS  PE3yJIbTaTOM
NPEI0CTaBICHUS] MyHUIIUTIAIBHOH yCIIyTH;
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BHECCHHE HOBOH MH(OpMALMH, CBE/ICHHIT 3 BHOBb IOTYYEHHBIX JOKYMEHTOB,
KOTOpbIe He ObUIM INPe/ICTaBIEHbl NP IOAa4e 3asBIEHHSA O IPEeIOCTABJICHHH
MYHHULIMIIATbHON YCIyTH.

3.3.11. IoxyMeHTHI, IIpeLyCMOTpEHHBIE ITYHKTOM 3.3.8 W ad3amem BTOPBIM
MyHKTa 3.3.9 HacTosImero AIMHUHHCTPATHBHOIO peraMeHTa, HaIlpaBJISIOTCH
3ajBUTEIIO 10 TOYTE MIIH BPYYAIOTCS JHYHO B TeYeHHE OJHOro pabodero IHA C
MOMEHTA UX MOATMCAHHI.

IlepBbli  OpUrMHANBHBIM  3K3eMIUIAp JOKYMEHTAa O IIPE0CTaBICHUH
MyHULMIANBHOW  YCIyTH, COAEp)KAIMH ONEeYaTKM M  OIIMOKM, ITOIUIEKHT
YHUYTOXEHHIO.

BTopodl  OpurMHATBHEIN  3K3EMIUISD JOKYMEHTa O IIpEI0CTaBICHUHU
MyHULMIAIBHOH YCIYTH, CONEpXallMi OmedaTkH ¥ OWMOKH, XpaHUTCS B
YnonHOMOUYEHHOM Oprase. .

AKT yHHYTOXXEHWS JIOKyMEHTOB, COJEpP)KAIIMX ONEYaTKH W OIIHMOKH,
COCTaBJIACTCA B OJHOM 3K3EMILIAPE U MOAIIMBACTCS K JOKYMEHTaM, HAa OCHOBAHHH
KOTOpBIX ObljIa MpeIocTaBlIeHa MyHULIUIIAIbHAS YCIyTa.

3.3.12. B ciyvae BHeCeHHs M3MEHEHHIl B BBIIAHHBIH IO pe3yibTaTaMm
NPENOCTAaBICHU ~MYHHLHUNAIBHOW  yCIyrd JIOKYMEHT, HaIpaBJeHHBIX Ha
HCIIpaBJIeHHe OMMOOK, NOIMYINEHHEIX 110 BHHE YIIOJHOMOYEHHOIO OpraHa W (unm)
AOJKHOCTHOTO JIML@A (CIELHAINCTa), MyHUIIUNATPHOTO TPAXIaHCKOTO CITYAIIero,
I1aTa ¢ 3asBUTENs HE B3WMMaeTcs.

ITepeuennb aIMHHHCTPATHBHBIX npoueayp (medicTBHIN) npH
NPeAOCTABJeHHH MYHHIHIIAILHOH YCIYTH B 3JIEKTPOHHOM BH/IE

3.4.  Ilpu npenocTaBneHUH MyHULHIIATEHON YCIyTH B JEKTPOHHOM (hopme
3asIBUTEIIO 00ECIIeYnBarOTCS:

MOTy4eHHe HMHMOPMAUMH O TIOpSOKE M CPOKaX  MpenoCTaBIIEHHs
MYHHULHMIAJIBHON YCIyTH,

3alliCh Ha MpUeM B YIOIHOMOYeHHbIH opradH, PITAY MO®I] mns momaum
3ampoca 0 IPefoCTaBIeHUH MyHHUIMITAIBHOMN YCIyTH;

dbopmupoBanue 3anpoca;

MpUEM M pErucTpauus YIOJHOMOYEHHBIM OpraHOM 3alpoca M HHBIX
JIOKyMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHUS MYyHULIUIIATBHOM YCITyTH;

TI0JTy4€HHe pe3ysIbTaTa NPel0CTaBIeHU MyHUIIUIIATBHOMN yCIIyTH;

TIOJTyYeHHEe CBEJICHUH O XOJIe BBIIIOIHEHHS 3a11pOCa;

OCYLIECTBJICHHE OLICHKH Ka4eCTBa IPE/I0CTABJICHUS] My HULUIIAIBHON YCITyTH;

nocynebnoe  (BHecyneOHOe) oOajoBaHME peINeHHH ©  JelcTBHMi
(GesneiictBus) YmonHoModyeHHoro opraHa auGo neicTBus  (6GesnelicTBue)
JOJDKHOCTHBIX JTHIL VY II0JTHOMOYEHHOT0 oprana, IIPEIOCTABIISIOIIETO

MYHULUNATBEHYIO YCIYTY.

Ilopsinoxk ocymecTBieHHss B JJeKTPOHHOH ¢opMe, B TOM uHCIe ¢
HenoJjb3oBanuem PIITY, EIITY, aaMuHHCTPaTHBHBIX Npoueayp (aeicTamii)
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3.5. Tlomygenue wundopmanuu o MOpSIKE U CpPOKaX NpeNoCTaBIICHUS
MYHULUNIATBHOW  YCIYTH  OCYIIECTBIIAETCS  COTIACHO nyHkTam  1.9-1.11
AIIMAHHCTPAaTHBHOTO periaMeHTa.

3.6.  3amuch Ha mpueM B YIIOJHOMOYEHHDII opran wid PTAY M®I] s
I10J1a4¥ 3ampoca.

3.6.1. 3amuce Ha mpueM B YIOIHOMOYEHHBIH OpraH, BO3MOXHa ITyTeM
NMPEIBAPUTENILHON 3alHCH Ha INpPHEM B YIIOJIHOMOYEHHBIH Opra TIOCPEACTBOM
PITT'Y.

3.6.2. Ilpu opradmsanum 3amucu Ha npuem B PTAY MOII 3asBuremo
006eCIIeunBaeTCsI BO3MOKHOCTB:

a) O3HAKOMJICHHS C pacmucaHueM pabotel PTAY M®II, a Takxke c
AOCTYIIHBIMH JUI 3aIIMCH Ha IIPUEM JaTaMyi ¥ HHTEPBalaMi BDEMEHH IpHeMa;
0) 3alMCH B JIFOObIe CBOGOIHBIE IS NpHEMa JaTy ¥ BpeMs B npeznenax

ycTanosneHHoro B PI'AY M®I] rpadrika npuema 3asiBuTeNeH.

PI'AY M®I] He Bripase Tpe6oBaTh OT 3asBUTENS COBEPINEHNsI UHBIX IEHCTBUIA,
KpOME [pPOXOXICHHUS HICHTUQUKAIMM W ayTeHTHOHKAIMH B COOTBETCTBHH C
HOPMaTHBHBIMH NpaBOBbIMH aKkTamu Poccuiickoit ®enepauuu, ykasaHus wLeiu
pHEMA, a TaKkKe IMpPEeNOCTaBICHHUS CBeJeHHH, HEOOXOAMMBIX mis pacuéra
ATHUTEJILHOCTH BPEMEHHOT0 HHTEpBalia, KOTOPhIH HEOOXOAHUMO 3a6pOHHPOBATH [Is
Iprema.

3amuch Ha NpPHEM MOXET OCYMIECTBIATHCS NIOCPEICTBOM HMH(MOPMAIMOHHOM
CHUCTEMBI YTIONHOMOYEHHOro opraHa wiu PIAY M®OII, xoropas obecneunBaeT
BO3MOXHOCTE MHTerpanuu ¢ PIITY, EIT'Y.

3.7.  ®opmupoBaHHue 3ampoca.

@OpMHpOBaHHE  3ampoca  OCYILIECTBIAETCS IIOCPEJICTBOM  3aIlOJIHEHUS
SJIGKTPOHHOW  QopMbl 3ampoca Ha PIITY, EITY 6e3 HEOOXOIUMOCTH
AOTOJIHATEIbHOM [T0/Ia4uy 3arpoca B KaKOH-IH00 HHOMH thopme.

Ha PIIT'Y, EIII'Y pasMmemarorcs o6pasIs! 3amoMHe s SJIIEKTPOHHOU (HOPMEI
3ampoca.

DdopMaTHO-JTOTHYECKAs IIpoBepKa C(OPMHUPOBAHHOTO 3arpoca
OCYIIECTBIIACTCA B IOPS/KE, YCTAHOBJICHHOM YIIOJHOMOYEHHEIM OPraHOM, MOCIe
3ATIOTHCHUA 3aABUTENIEM KaXIO0T0 U3 IIOJNIeH 3JEKTPOHHOH (GopMeI 3ampoca. IIpu
BRIABJICHUM HEKOPPEKTHO 3allONIHEHHOrO IOJsS SIeKTPOHHON (opMBI 3ampoca
SAABUTCNL  yBENIOMIIACTCS O XapaKTepe BBISBJICHHOH OIMOKM M IOpsfgKe ee
YCTPaHCHHs IOCPEACTBOM HH(POPMALMOHHOTO COOGLIEHHS HENOCPEICTBEHHO B
3IICKTPOHHOM (opMme 3ampoca.

IIpu hopmupoBanuy 3ampoca 3aIBUTEITIO 06ECTIETNBACTCS:

a) BO3MOXHOCTE  KOTIMPOBAaHHS M COXPAaHEHHs 3apoca ¥ HHBIX
AOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.8 HacTosmero AJIMUHHUCTPATHBHOTO
perniamMenTa, HeOOXOMUMBIX [UIsl [IPEAOCTABIICHNS MYHHAIAIATEHOMN YCITyTH;

) BO3MOXHOCTb NEYaTH Ha OyMa)KHOM HOCHTENe KOMHHU 3IeKTPOHHOM
Gopmer 3anpoca;
B) COXpaHCHHE paHee BBEICHHBIX B 3JIEKTPOHHYIO (GOpMy 3ampoca

3HAYCHUH B JHOOOH MOMEHT [0 >KETaHHIO IIONIB30BATENA, B TOM THCIE pH
BOSHUKHOBEHHWM OMIMOOK BBOJA W BO3BpAaTe Ui MOBTOPHOIO BBOAA 3HAYCHWH B
SJIEKTPOHHYIO (hOpMY 3aIpoca;
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r) 3aIl0JIHeHUEe T0JIeH 3JIEKTPOHHOM (OpMBI 3ampoca 0 Havajga BBOJA
CBEJICHHH 3aj{BHTENIEM C HCIONB30OBAHMEM CBENEHMH, pasMemeHHbX B ECUA,
CBE/ICHHM, OMyOIMKOBAHHBIX HA IOpTalaX, B YacTH, Kacarolleics: CBeIeHMHH,
orcyrcrByromux B ECUA;

) BO3MOXXHOCTb BEPHYTBCS Ha Jr000H M3 3TAllOB  3aIlOHEHHS
3JIEKTPOHHOM (opMBI 3ampoca 6e3 oTepy paHee BBeICHHOH HHGOpMALHH;
e) BO3MOXHOCTB JlocTya 3asiButens Ha PIII'Y, EIII'Y k panee monaHHEIM

UM 3alpocaM B TEYCHHE HE MeHee OIHOr0 Troja, a TaKXe YaCTHIHO
c(hOpPMUPOBaHHBIM 3aIIPOCAM — B TEUEHHE HE MEHEee 3 MecsIeB.

CdopmupoBaHHBI ¥  TOAMMCAHHBIA 3ampoc, W WMHBIE  JOKYMEHTE,
HEOOXOAMMbIE [ TpPeJOCTaBICHHS MYHHLHMITATEHON YCIYTH, HaIpaBIIAIOTCS B
YIomHOMOYEHHBIN opraH, mocpezactsoM PIITY, EITY.

3.8. IllpueM W perucTpanus 3ampoca ¥ WHBIX IOKyMEHTOB, HEOOXOIMMBIX
JJIS TIPEOCTABIIEHHS MyHHIUITATEHON YCITYTH.

3.8.1. VmomHOMO4YeHHBI oOpraH, B CpoK He mo3gHee 1 paGodero jms,
CIICAYIOIIEro 3a IHEM IocTymieHus 3ampoca 4depes PIITY, EITY, a B cioyuae
TIOCTYTUICHHS B HEPAOOUHiA MM NPa3IHUYHbIH JIeHb, - B CIEAYIOLMI 3a HAM IepBBIif
pabountii 1eHb 00ecreunBaeT:

a) TpHeM JIOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABIIEHHS MyHHIIUIIATBHON
YCIIyTH;
) OLICHKY KOMILUIEKTHOCTU U IIPABHJIBHOCTH IIPE/ICTaB/ICHHBIX JOKYMEHTOB

Ha COOTBETCTBHE TpeOOBaHUAM, IPETYCMOTPEHHBIM IIyHKTOM 2.8 HACTOSIIEro
aIMMHHCTPaTUBHOTO PEIIAMEHTA;

B) TNPOBEPKY NMPaBIIBHOCTH O(OPMIICHHS U TIOTHOTHI 3aIl0IHEHHUS 3aIpOCa;

r) CBEPKY JIaHHBIX, COJEPIKAILMXCS B IIPECTABICHHBIX JIOKYMEHTaX;

1) PETHUCTPALMIO 3asIBIICHHS HA ITPEI0CTABIICHAE MyHHUIIAIAIBHON yCIyTH;

e) (hopMHUpOBaHHE M HANpaBIICHHE 3aSBUTENIO B 3IEKTPOHHOMN bopme B

«JImqnerit kaburer» Ha EIIT'Y, PITTY yBenoMieHus 0 IpHeMe 3asBIIeHuUs.

IIpenocrapnenne MyHHLMNATBHON YCIyrd HAadMHAETCS CO JHSA HAIPABIICHHUS
3asBUTEITIO SJIEKTPOHHOI'O YBEOMIICHUS O TIPUEME 3asIBJICHHS.

3.8.2. DIeKTpOHHOE 3asBIICHHWE CTAHOBUTCS JOCTYIHBIM JUIS OTBETCTBEHHOTO
JOJDKHOCTHOTO  Jiulla B MH(MOPMAIMOHHOM  CHCTEME  MEXBEIOMCTBEHHOIO
3NIEKTPOHHOI0 B3auMozercTus (naee — CMOB).

OTBeTCTBEHHOE JOJDKHOCTHOE JIMIO:

IPOBEPSET HAIMYXE 3JIEKTPOHHEIX 3asBJIeHUH, noctymuBmux ¢ PIITY EIMTY,
C MEPHOJIOM HE pEXe IBYX pa3 B ACHb;

M3yqaeT TOCTYNHBIINE 3asBICHUS U IPHIOKEHHbIe 00pa3sl JOKyMEHTOB
(HOKYMEHTHI);

IIPOM3BOJUT MEHCTBHS B COOTBETCTBHMM C IIyHKTOM 3.8.1 HacTOSsIIEro
AJIMAHUCTPaTUBHOT'O PETJIAMEHTA.

3.9.  Ilomy4enue pe3ynpTaTa IpeOCTaBICHHS MyHUIUNIATEHON YCIyTH.

3asBUTEINIO B KAa4eCTBE Pe3yibTaTa IPeJOCTaB/ICHUs MYHHIMIATBHON YCIyTH
obecrieurBaeTCs Mo ero BEI6OPY BO3MOKHOCTH MOTYUESHHUS:

a) JJIEKTPOHHOTO JTOKYMEHTa, IIOANKUCAHHOIO JO/DKHOCTHBIM JIMIIOM
YIIOJTHOMOYEHHOI0 OpraHa ¢ MCIIONb30BaHHEM YCHIICHHOH KBaaM(pHIIMPOBAHHON
3JIEKTPOHHOM ITOJIITUCH;
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0) JAOKyMeHTa Ha OymakHOM Hocutele B PTAY M®I1.

3.10. Tlomy4enwe cBefleHMH 0 XO/I€ BBIMOJIHEHHUS 3aIPOCA.

Ilomyyenue wHpOpMalMM O Xome M  pes3yibTaTe MPeJOCTABICHHS
MyHHLMTATBHOH YCITyTH NPOM3BOAMTCS B IMYHOM Kabuuere Ha EIIT'Y, PIITY, npu
YCJIOBUM aBTOPHU3AallUH, a TAKKe B MOOUIBHOM IPUIIOKEHUH. 3asBUTEIb HUMEET
BO3MOXXHOCTE TPOCMATPHBAThL CTAaTyC JJIEKTPOHHOIO 3asBICHUS, a TaKXKe
MHOOPMAIIMIO O JalbHEHIIMX AEHCTBUAX B JMYHOM KaGWHETE MO COGCTBEHHOM
HHHULMATHBE B JII000€ BpeMs.

Ilpu npenocraBieHMH MyHMIMNATBHOH YCIyrH B 9IeKTPOHHOM dopme
nocpenctBoM PIII'Y 3asBuTenro Hampasisercs:

a) YBEJIOMJIEHHE O 3allCH Ha MpHEM B YIIOJIHOMOYEHHBIH OpraH WiIn
PT'AY M®I], cozepxanee CBENeHUs O IaTe, BDEMEHH M MECTE IIPUEMA;
0) YBEZIOMJIEHHE O MPUEME M PErMCTPALUH 3aIlpoca ¥ HHBIX JOKYMEHTOB,

HEOOXONMMBIX JUIsl TPENOCTaBIEHMS MYyHHLHUIIANILHON YCIyTH, CoJepiKalee
cBefleHus o (axkTe mpueMa 3ampoca W JAOKYMEHTOB, HEOOXOIMMEBIX JUIS
NPENOCTaBIeHUs YCIYTH, W Havalle IIPOLEAYpPhl IIPEJOCTABIEHUS YCIYTH, a TaKxke
CBCICHMUS O JlaTe ¥ BpPEMEHH OKOHYaHMsA IIPENOCTaBICHHsS YCIyrH Jubo
MOTHBHMPOBAHHBIH OTKa3 B IIPHMEME 3allpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTaBJICHUS YCIIYTH;

B) YBEIOMJICHHEe O  pe3yJbTaraXx  pPAacCMOTPEHHS  JOKYMEHTOB,
HEOOXOIMMBIX [UIs TPEIOCTAaBIeHHs MyHHLMIAIBHON YCIyTH, cojepsKarnee
CBEICHHWA O TPHUHIATUHA TIOJIOXKHMTEJIBHOTO pEIIeHUs O MPeHoCTaBICHHH
MYHULUNAIBHONW YCIYI'd U BO3MOXHOCTH MONYYUTh pPe3yJbTaT IPEeIOCTaBISHUS
MyHULUNAIBHOX yCIyTd JMO0 MOTHUBHPOBAaHHBIH OTKa3 B IIPEOCTABIEHHU
MYHHIUIIAIBHOHN YCIIYTH.

Ilpu mpexocraBieHMM MYHULHUNATLHOA YCIYyId B 3I€KTPOHHO popme
nocpenctsom EIII'Y 3agBuTeI0 HAIPaBISIOTCS CIIEYIOLIME BUIBI CTATYCOB O XOJE
ee IIpe0CTaBIEHUS:

3asIBJIEHHE (3aIpoc) 3apeTrUCTPHPOBAHO;

3asBJIeHHE (3aIPOC) BO3BPAILEHO G€3 pacCMOTpEHHS;

MYHMIIUIIAJIbHAs yCIIyra IpeIoCTaBlIeHa;

B [IPEOCTABIEHUY MYHHUIUIIATBHON YCIYTH O0TKA3aHo.

Hpopmanust 0 Xo/ie IPeN0CTaBICHUS MyHHUIUIATBHON YCIyTH HaNpaBIIAeTcs
3asABUTEIO B CPOK, HE NPEBBINAOLIMN OJHOTO paboyero JHs IOCIIe 3aBepIICHHUS
BBITIOJTHEHHUS COOTBETCTBYIOIIEr0 AEMCTBHsA, C HCIIOIb30BaHueM cpencts EINTY.

3.11.  Ouenka Ka4ecTBa NPeIOCTABICHUS MyHULMITAILHON YCITYTH.

OueHka Ka4ecTBa IPeOCTaBICHUS MYHHIUIIAIBHON YCIYTH OCYIIECTBIISIETCS
B COOTBeTCTBUH ¢ [IpaBuiamMu oLeHKH rpakaaHaMu 3()(HEKTUBHOCTH A TENEHOCTH
pyKOBOJUTENEH TEPPUTOPHAIIBHBIX OpraHoB penepanbHBIX OpraHoB
HCIIOJTHUTENIBHOW BJIACTH (MX CTPYKTYPHBIX IIOJpa3ZelieHHi) C yuyeToM KauecTBa
MPENOCTABICHUS MU MYHHUIUNAIBHBIX YCIIYT, a TakXKe INPHUMEHEHHs Pe3yJIbTaToB
YKa3aHHOHM OIIEHKM KaK OCHOBaHHUS IJIs IIPUHSTHS pEIIeHHH O JOCPOYHOM
NIDEKpPallleHUH  HUCIIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOIUTEISMH  CBOHX
JOJDKHOCTHBIX O0sI3aHHOCTEH, yTBEp)KIEHHBIMU IOCTaHOBIeHHeM IIpaBuTenbcTBa
Poccuiickoit @enepanuu ot 12 mekabps 2012 roma Ne 1284 «O6 onerke
rpaxaaHamMi  3Q(QeKTHBHOCTH JESTENbHOCTH PYKOBOIMTENEH TeppUTOPHATbHBIX
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OpraHoB ()e/iepalbHBIX OPTaHOB HCIOJHUTENBHON BiacTd (WX CTPYKTYPHBIX
MoJpas/eNeHuil) ¥ TePPUTOPHAIBHEIX OPraHOB IOCYIapCTBEHHBIX BHEGIOMKETHBIX
(GOHIOB (MX PErHOHAIBHBIX OTHENEHHUH) C YIETOM KadecTBa IIPEIOCTaBICHUS] UMH
MYHHUIUMAIBHBIX yCIIYT, & TAaKXe O NPUMEHEHUH Pe3yJIbTATOB YKA3aHHOM OLEHKH
KaK OCHOBaHMS JULA IPHHATHUS PEIIEHUH O JOCPOYHOM IPEKPALIEHUH HCIIOTHEHHUS
COOTBETCTBYIOIIMMHU PYKOBOIMUTEISIMU CBOMX JOHDKHOCTHBIX 00SI3aHHOCTEHY.

3.12. locyneGuoe (BHecyneOHOe) 06KaTOBaHHE PElIeHHI | (wnm) nedcTBuUit
(6e3neiicTBHS) YIIOJIHOMOYEHHOTO opraHa, JOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOIO
Oprana, MyHHUMNAIBHBIX CIyXalluX YIOJHOMOYEHHOrO OpraHa, CIeIHAHCTOB
YIIOTHOMOYEHHOTO OpraHa.

3asBUTEIIO 06ecTIeYMBaCTCSA BOSMOKHOCTh HANPABIICHHS JKaT06b! Ha peleHus,
JeHcTBHA MM Oe3neiicTBHE YIIONHOMOYEHHOTO OpraHa, IOJDKHOCTHOTO JIMIA
YTIONTHOMOYEHHOT0 OpraHa, MyHULHIIATEHOTO CITY)KAIIEro YoJHOMOYEHHOTO
OpraHa, CIIELHIUCTOB Y IOJJHOMOYEHHOI'0 OpraHa B COOTBETCTBHHU CO cTaTheil 11.2
®enepanproro 3akona Ne 210-M3 u HanpaBieHus Kano6sI B 3JIEKTPOHHOU opme B
TIOPSIIKE,  YCTAHOBJICHHOM  IIOCTaHOBJIIEHHMeM IlpaBuTenscTBa  Poccuifckoit
Denepanuu ot 20 Hos6ps 2012 roga Ne 1198 «O denepansHoii roCcyapCTBEHHOM
MHQOPMAlMOHHOH  cucTeMme,  ofecreuuBaromeif  mpomecc nocynebHoro
(BHECYneOHOr0) 06KaIoBaHus PELIeHHH U el CTBHIA (6e3neiicTBYS), COBEPIIEHHBIX
TIpY TPEIOCTABICHUU FOCY IaPCTBEHHBIX U MyHUIHAIAIBHBIX YCIYTY.

IV. ®opMbI KOHTPOIIS 32 HCIOTHEHHEM aIMHHHCTPATHBHOIO PerJaMenTa

Ilopsinok ocymecTB/IeHHS] TEKYLIEro KOHTPOJIS 3a oG II01eHHEeM
H HCIIOJJHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBLIMH JIHIAMH MOJI0KEeH Wi
perjaMeHTa H HHbIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTAaHAB/JIHBAIOIIHX TPeOOBAHMS K NPeIOCTABICHHIO MYHHIMIATIBHOMN
YCJIYTH, a TaAKKe NPHHATHEM HMH pelleHHH

4.1.  Texymui  KOHTpONb 3a  COONIOZEHHMEM W  HCIOJHEHHEM
AMAHHCTPATHBHOIO PEINIAMEHTa, MHEIX HOPMATHBHEIX IIPaBOBBEIX  aAKTOB,
YCTaHABIMBAIOMKUX TPeGOBAHMS K IPENOCTABICHHI0 MyHHIMNATLHON YCIIyTH,
OCYyIIECTBJISIETCA ~ HA  TOCTOSHHOM  OCHOBE  JODKHOCTHBIMH  JIHIAMH
YIOHOMOYEHHOTO OpraHa, yNoJHOMOYEHHBIMH Ha OCYIIECTBICHHEe KOHTPOJS 3a
IPeOCTaBICHUEM MyHUIIUIIAIBHOM YCIIyTH.

/A TeKymero  KOHTPOJS  HCIONB3YIOTCA — CBEIEHHS  CIIy)KeOHOl
KOPPECIIOH/IEHIIY, YCTHas W THChbMEHHas WH(OpMAaIUs NODKHOCTHBIX JIHI
Y1norHOMO4YEHHOr0 Oprasa.

Texyuuit KOHTPOJIB OCYIIECTBISIETCS ITyTeM TIPOBEIEHHUS [IPOBEPOK:

peleHHH 0 IpeaocTaBieHry (00 0TKa3e B IIPeJOCTABIEHNM) MyHUIAIIAIBHON
yCIIyTH;

BBISBIICHHS M YCTPaHEHHs HapyIIEeHUH [IpaB Ipax/iaH;

PacCMOTpPEHHs, NMPUHATUS PEIIEHUH U IOJATOTOBKH OTBETOB Ha OOpAIICHHS
FpaXIaH, cojepXamue kanoObl Ha pemeHus, JeiictBus  (GesneiicTBHe)
JOJDKHOCTHBIX JIUI] Y TIOJTHOMOYEHHOI'O OpraHa.
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ITopst0K ¥ NEPHOANYHOCTH OCYIECTB/IEHHAS NIAHOBBIX H BHEILIAHOBAIX
MPOBEPOK MOJIHOTBI H KA4eCTBAa NMPeI0CTaB/IeHHA MyHHIHNAIbHO
YCJIYTH, B TOM 4YHCJIe OPSAOK H OPMbI KOHTPOJIS 32 MOJTHOTOJ
H Ka41€CTBOM NpPe0CTABICHHS] MyHHIHIAILHON yCIyTH

4.2. KoHTpomb 3a HOTHOTOM ®  KadecTBOM [IPEIOCTaBIICHUS
MYyHHIMITIBHON YCIyIn BKIIIOYaeT B ce0si MPOBEeHHe MIAHOBBIX ¥ BHEILIAHOBBIX
ITPOBEPOK.

4.3. TlnanoBbIe IPOBEPKH OCYIECTBISIOTCS HAa OCHOBAHHH I'OJIOBBIX IIJIAHOB
paboThI YTI0JIHOMOYEHHOT0 oprasa, YTBEpPKIaeMBIX PYKOBOZHUTENEM
YIIO/THOMOYEHHOTO OpraHa.

Ilpu mnaHOBOM TNpoBEepKe TIOMHOTEI ¥ KadyecTBa NIPEIOCTaBICHUS
MYHHULUTIATBHOM YCITYyI'M KOHTPOJIIO II0JIEKAT:

COOJIFOZIEHHE CPOKOB IIPEAOCTABIEH S MyHHIIUIIATBHOMN YCIIyTH;

COOTIO/IEHHE TIOTIOKEHHH AIMUHICTPATUBHOTO PErIAMEHTA;

MPaBUIBHOCTE M O0OOCHOBaHHOCTH TPHHSTOTO pEImeHHs 06 OTKaze B
NPEAOCTaBICHUH MyHHUIIUIIAIBHON YCIIyTH.

OcHoBaHueM 1115t IPOBEIEHNS BHEILITAaHOBBIX IIPOBEPOK SIBIISIFOTCH:

IIOy9eHWe  OT  TOCY[NapCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO
CaMOyINpaB/ieHUsI HHMOPMALHH O MPETIONAraeMbIX WK BBISBICHHBIX HapyUIeHUIX
HOPMaTHBHBIX IPaBOBBIX akToB Poccuiickoi Penepanus, HOpPMaTHBHBIX TIPABOBBIX
akToB PecrmyOnukm BamkopTocTaH ¥ HOpPMaTHBHBIX IIPaBOBBIX aKTOB OpPraHOB
MECTHOI'O CaMOYTIPaBJICHUS;

oOpalleHus rpax/iaH U IOPHAMYECKHX JHI] Ha HapyIIeHHs! 3aKOHOATEILCTBA,
B TOM IHCJI€ Ha Ka4Y€CTBO NPEOCTABICHHS MyHUIMIIATLHOM YCIyTH.

4.4. ]Jlnsa mpoBeleHHs IPOBEPKH CO3MAeTCH KOMHCCHs, B COCTaB KOTOPOit
BKJIFOHAIOTCS JIOMKHOCTHBIE JIMIA YIIOMTHOMOYEHHOIO OpraHa.

IIpoBepka ocymiecTisieTcss Ha OCHOBAHMM IIPHKasza Y IIOJTHOMOYEHHOTO
oprasa.

4.5. PesynbraTel NpoBepku OGOPMIAIOTCS B BHIE CIIpaBKH, B KOTOpOH
OTPaKaroTCsA BBIABICHHBIE HENOCTATKH W YKa3bIBAIOTCA CPOKM HMX YCTPAaHEHHS.
Crpaska NOAMICHBAETCS NOKHOCTHBIME JIHIAMH YIIOMHOMOYEHHOIO oprasa,
NpOBOAMBIIMMHU IpOBepKy. IIpoBepsemble imIa 1moa MOAMHMCH 3HAKOMSTCS CO
CIIPaBKOA.

OTBeTCTBEHHOCTH JO/KHOCTHBIX JIHI YIOJHOMOYEHHOIO opraHa 3a
pelmieHHsi | JedicTBHs (Oe3elicTBHE), NPHHAMAaeMbIe (ocymecTBiasieMbIe) HMH
B X0/1€ IPeJ0CTaB/IeHHs MyHHIHIIAIbHOH YCayTH

4.6. Tlo pesymbTaraM IPOBEAEHHBIX MpPOBEPOK B CIy4ae BbISBJICHHUS
HapyIIeHUH IIOJOXeHUH AJIMHUHHCTPATHBHOTO  perilaMeHTa, HOPMAaTUBHBIX
IPaBOBEIX aKkTOB Poccuiickoit ®enepanun, PecryGnuku Bamkoprocran u OpraHoB
MECTHOIr0 CaMOYTPABJICHUS OCYINECTBISETCS NPUBJIEYEHHE BHHOBHBIX JIHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoit ®enepanun.

IlepcoHaibHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI[ YIIOMHOMOYEHHOIO
OpraHa 3a TPaBUIBHOCTE M  CBOEBPEMEHHOCTh IPHHSTHS PpEIIEHHS O
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npenocraBieHud (00 OTKase B IPEJOCTABICHHH) MYyHHLHUNAIBHOW YCIyTH
3aKpeIUIsieTCsl B MX IO/DKHOCTHBIX PErjlaMeHTaX B COOTBETCTBHH C TpeOOBaHMIMH
3aKOHOJATEeNIbCTBA.

TpeGoBanuss K nopsiAKy H ¢dopMaM KOHTPOJS 33 MNpPeloCTABICHHEM
MYHHIHIIAJBHOM YCIYrH, B TOM YHC/Ie CO CTOPOHBI FPaskiaH, HX 00beIHHEeHH
H OpraHu3anui

477. T'paxngane, wuX OOBEAWHEHHSs M OpraHM3alUMHd MMEKT MPaBo
OCYHIECTBJIATh KOHTPOJb 3a IIPEAOCTABJICHHEM MYHHUIUNATBHOU YCIyrd ITyTeM
noJy4YeHns: MHGOpMaLKu 0 X0/e IPeIOCTaBIeH s MyHHLMITAILHON YCIYTH, B TOM
YHCIIe O CPOKaXx 3aBepIICHUS aJIMUHUCTPATUBHBIX MIPOLEAyp (HeHCTBHIA).

['paxiane, uX 06bEAMHEHNS U OPraHU3aALHMH TaK)Ke HMEIOT IPaBo:

HampaB/ATh 3aMEYaHHs U IPEUIOKEHHS 110 YIYYIUEHUIO NOCTYITHOCTH H
Ka4yecTBa PeI0OCTaBICHUS] MyHULIUTAIbHOM YCIIyTH;

BHOCHTh  NPEIOKEHHS O Mepax II0 YCTpaHeHHIO  HapyIlIeHHIH
AIMUHHUCTPAaTUBHOTO perjaMeHTa.

4.8. JIo/mKHOCTHBIE JIHIAa YTIOJIHOMOYEHHOTO OpraHa MPUHHUMAEIOT MEpHI
K IpeKpalleHHI0 NOMYIIEHHbIX HapyILIeHWH, YCTPaHSIOT IPUYMHBI W YCIIOBHS,
CIIOCOOCTBYIOIME COBEPUICHHUIO HapyIIEHWH B MOPSAKE, MPELyCMOTPEHHOM
®enepanbHbIM 3aKk0HOM Ne 59-D3,

Mudopmanus o pesynpTaTax pacCMOTPEHHS 3aMeYaHHd W IpPeUIOKEHHH
rpakiaH, HUX OOBEOWHEHWH W OpraHu3alMi JOBOAWTCS 1O CBEICHUS JIUI,
HalpaBUBILKX 3TH 3aMeYaHUS U IPEII0KESHHS.

S. JocyneOHbiii (BHecyaeOHBIH) MOPSIAOK 00KAJ0BAHHS pelIeHH H
nedcrBui (Oe3aelcTBUA) YIOJTHOMOYeHHOro oprana, PTAY M®II, a Takike ux
CNEeNHATHCTOB, [AO/UKHOCTHBIX JIHL, MYHHOHNAJAbHBIX TIPaKIAHCKHX
CJIy’KaluX, pa0OTHHKOB

Hudopmanuss o mnpase 3asBHTesNedl Ha jJocyaeOHoe (BHecyaeOHOE)
oOxkajioBanue JedcTBHH (Oe3geiictBus) H  (MJIH) peleHHH, NPHHATBHIX
(ocymecTB/IeHHBIX) B X0/1e IPe0CTaBJIeHHs] MyHHIHNAJIBHON YCIYTH

5.1. 3asBurens (ImpeacTaBUTeNb) HMMeeT IIpaBO Ha  JocynebHoe
(BHecyznebHoe) obxxanoBanue qedcTBU (6e3nelcTBrsI) YIIOJHOMOYEHHOrO0 OpraHa,
UX JOJ/DKHOCTHBIX JIHML, paOOTHHKOB U CIELHAIMCTOB YTIOJIHOMOYEHHOTO OpraHa,
PI'AY M®O®IL], a taxxkxe pabotHukoB PI'AY MO®I] npu npenocraBieHHH
MYHUILHANAIBHON YCIIYTH.

OpraHbl MeCTHOro caMOynpaB/ieHHsl, OPraHH3aUHH M YIIOJHOMOYEHHbIE
HAa paccMOTpPeHHe KaJI00bI JIHIA, KOTOPbIM MOXKeT ObITh HampaBJ/ieHa Kaj100a
3asiBHTeJIsS B Jocy1e0HOM (BHecyaeOHOM) mopsiAke

5.2. B nocynebnom (BHecymneOHOM) mopsiike 3asiBHUTENb (IIPEICTABUTEID)
BIIpaBe 00paTUTHCA C Kanoboil B MUCHMEHHOM GopMe Ha OyMaKHOM HOCHTENE MM
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B 3JIEKTPOHHOH (opme:

B YTIOIHOMOYEHHBIH OpraH — Ha pelleHue u (unu) neiictBus (GesneiicTare)
IOJKHOCTHOTO JHLa, PYKOBOJIUTEIS CTPYKTYPHOTO TI0{pa3eIeHus
YIONHOMOYEHHOr0  OpraHa, Ha pelleHHe W Jeiictus  (GesneiicTBue)
YIOJIHOMOYEHHOIO OpraHa, pyKOBOAUTEINS Y IOJHOMOYEHHOTO OpraHa;

K pykoBogutenio PI'AY M®I] — na pemenus u neiicteus (Ge3neiicTue)
pabotHuka PCAY M®I]J;

K yupenutemo PIAY M®IL] — Ha pemenue u feiictBus (6e3netictBue) PITAY
M®IL], nupextopa PTAY M®II.

B VnomxomouenHoM oprame, PTAY M®IL], y yupenurens PITAY MOIL]
OTIPENIEIIAIOTCS YIIOJIHOMOYEHHBIE HA pACCMOTPEHUE )Kano0 HODKHOCTHBIE JIHIIA.

Cnoco0bl  HHGpOpMHpOBaHHS 3asiBHTeJIell O NOpsAKe NOJA4YH H
paccMOTpEeHHs KaJi00bl, B TOM 4YHcJIe ¢ uenoab3oBanueMm EINTY u PIITY

53. HWudopmamus o TOpsAAKe TMOAaYM ¥ PACCMOTPEHHS  KAIOOHI
pasMemaercss Ha HH(QOPMALMOHHBIX CTEHOAX B MECTaX IPeJOoCTABIICHHS
MYHHUIIMIIAIBHEIX YCIyr, Ha caiite YmoiHoMmoudeHHoro oprana, PITTY, EIITY, a
TaK)Ke MPEeI0CTABIIAETCs B yCTHOH dopMe 1o TenedoHy U (WiIH) Ha TUIHOM IIPHEME
nub0 B NMCBMEHHOH (opMe IOYTOBBIM OTIPABIEHHEM I10 aJPECy, YKa3aHHOMY
3asBUTeNIeM (IIpeACTaBUTENIEM).

Ilepeyenr HOPMATHBHBLIX NPABOBBIX AKTOB, PEryJHPYIOIIHX MOPSAOK
nocyaeoHoro (BHecyaeOHOro) obxasioBaHus AedcrBuii (Oe3smeiicTBHsI) W (MJIH)
pelieHHH, NPHHATHIX (OCYIIeCTBJEHHBIX) B  XOAe NpeJoCTABJIEHHSA
MYHHIHNIAJIbHOH YCAYTH

5.4. Tlopsamox nocynebHoro (BHecyneOHOro) oOXKalOBaHHS peEIIEHHH u
nercTBui  (OesgedcTBHA) YIOJHOMOYEHHOTO  OpraHa, IIPefoCTaBIISIOIIETO
MyHHULMIAIBHYIO YCIIYTY, a TAaKXKe UX JOJDKHOCTHBIX JIUL] PEryIIHPYETCS:

®enepanbHbIM 3aKOHOM Ne 210-D3;

nocranoBienneMm IlpaBurenscrtBa Poccuiickoii ®enepauuu ot 20 HOAOps
2012 rozma Ne 1198 «O denepansHoii rocyapcTBEHHON HHPOPMAIIMOHHOM CHCTEME,
obecrneunBaromiell npoiecc gocynedHoro (BHecyneOHOTr0) 00XKAIOBAHUS PEIICHUN
¥ IeHCTBUH (Oe31elcTBHUS), COBEPLISHHBIX IIPU IIPEIOCTaBICHUN TOCY1apCTBEHHBIX
¥ MyHULIANIQIBHBIX YCIIyT»;

nocraHosleHreM IIpaBurenscTBa Pecry6muku bamkoproctan ot 29 nexabps
2012 roma Ne 483 «O IlpaBunax mojadu M pacCMOTPEHHS XKaloO Ha peleHds u
nevictus (6e3nelicTBre) peciryOIMKaHCKUX OPTaHOB HCIIOJIHUTENLHOM BJIACTH U UX
NOJDKHOCTHBIX JIMIL, TOCYAApCTBEHHBIX TIPAXKTAHCKHAX CIyXaluX PecmyGnuku
BamkopTocras, MHOTO(YHKIIHOHATBEHOTO LIEHTpa, paboTHUKOB
MHOIOQYHKIMOHAIBHOIO LEHTPa, a TaKXe OpraHu3allyii, OCYIIECTBIISIOLINX
(bYHKIMHM 110 TIPENOCTaBISHUIO TOCYJapCTBEHHBIX WM MyHUILUIIAIBHEIX YCIIYT, U HX
paOOTHHKOB ~ MHOrOQYHKIIHOHAJIBHOTO  LEHTpa, a TakXke  OpraHU3allui,
OCYIIECTBIIIOIUX (QYHKIIHH II0 IIPEJOCTABICHHUIO TIOCYIapCTBEHHBIX WA
MYHUIIMIIAIBHBIX YCIIYT, H UX paOOTHUKOBY;
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TIOCTaHOBIIEHHEM YToNHOMOueHHoro opraHa «O IIpaBuimax nomaud u
paccMOTpeHHs anod Ha pelleHus U AelcTBus (6e3meicTBHE) OPraHoB MECTHOTO
CaMOYIpaBIE€HHS W HX JOJDKHOCTHBIX JIMIl, MYHHULMNATIBHBIX CIIYXKaIuX
Pecry6miku bamkoprocTany.

6. OcoOeHHOCTH  BBINOJIHEHHS  AAMHHHCTPATHBHBLIX  NPOLERYP
(ne#cTBuii) B PTAY M®II

HcyepnbiBalomuii nepevyeHb aJMHHHCTPATHBHBIX mpouenyp (aeicreuii)
NpH NpeI0CTaABICHHH MYHHIHNIAJbHOH yCayry, BeinojHsgeMbix PTAY M®I]

6.1. PI'AY M®OI] ocymiecTBiser:

MH(pOPMUPOBAHKE 3asBUTENCH O MOPSIKE MPEIOCTaBIEHHs MyHHLUIATILHOMN
yeryru B PTAY MOII[, o Xxozme BBINONHEHHUs 3ampoca O IIPENOCTABICHUA
MYHULHUIAIBHOW YCIYTH, 110 WHBIM BOIIPOCAM, CBS3aHHBIM C IIPEIOCTaBIECHHEM
MyHHULHUIIATBHONW YCIYI'M, a TakXe KOHCYIbTHPOBaHHE 3asBUTEIEH O IOpSJIKE
MIPEIOCTaBIICHU MyHULMIIaTIbHON yeinyrd B PTAY M®I];

IIPHEeM 3alpoCOB 3asBUTENIEH O MPeIOCTaBICHUH MYHHUIMIIATBHOW YCIyTH U
HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS IIPEIOCTABICHUS] MyHHLIUIIAIBHOM YCITyTH;

¢opmupoBanue u  HampaBnenne PIAY  M®I] npenocraBiaeHUs
MEXBEIOMCTBEHHOI'0 3allpoca B OpraHbl, IIPEAOCTABISIONNE MYHHUIUIIATbHbIE
YCIYTH, B HWHBIE OpraHbl TIOCYJapCTBEHHOM BIAcTH, OpraHbl MECTHOI'O
CaMOYTIpaBJIEHWS W  OpraHM3alli{, y4YacTBYIOUIME B  IPEIOCTaBIEHUU
MYHULUINIAJIBHON YCIIyTH;

BBIJIAYy 3aABUTEJIIO Pe3yJibTaTa IIPEJOCTAaBICHUS MYHHULUIAIBHON YCIYyTH,
B TOM YHCII€ BblJa4a JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, IMOATBEPIAOIINX
COIep)KaHHEe DJJIEKTPOHHBIX HOKYMEHTOB, HampaBieHHBIX B PI'AY MO®I[ mo
pe3yJbTaTam Ipel0CTaBIeHUS MYHHITUITATbHBIX yCIIyT opraHamu,
MPEAOCTaBIAIOIMMY MYHHUIUIIAIBHON YCIYyrH, a TakXe BbIHaYa JOKYMEHTOB,
BKJIIOYasi COCTaBlieHHe Ha OyMa)XHOM HOCHUTENle U 3aBEpEHHE BHIIIMCOK U3
MH(OPMAIIMOHHBIX CHCTEM OPraHOB, PEJOCTABIIIOIIAX MYHULUIIAILHBIE YCITYTH;

WHBIE IPOLEAYPEl U JEHCTBHUSA, IpelycMOTpeHHble DenepalbHBEIM 3aKOHOM
Ne 210-@3.

B coorsercTBuu ¢ wacTteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-03
s peanusanuu cBoux GyHkuud PIAY MOIL] Bopase mpuBiekaTs HHEIE
OpraHu3aluy.

HudopmupoBanne  3asiBUTeJeH 0  NOpsiAKe  NpeaoCTaBJIEHHS
MyHHOUNAAbHOH ycayrd B PI'AY M®PII, o xoae BBINOJHEHHs 3ampoca o
NpeA0CTABJIeHHH MYHHIIMNIAJBHOR YCJIYrH, 0 HHBIM BONPOCAM, CBA3aHHBIM C
NpeAoCTaBJIeHHEM MYHHUMNAJBHOH YCJIYrd, a TaKKe KOHCYJIbTHPOBaHHE
3asiBHTEJIeH 0 MOpsiIKe NpeNoCTABJIEHHS MYHHIHMNAJbHOH ycayrd B PTAY
M®I]

6.2. HudopmmpoBanme 3asButenst PIAY MOIL[ ocymectsasercs
CJIeIYIOIUMH CIIOCOOaMHU:
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a)  TIOCPEACTBOM TPHBJICUEHHUS CPELCTB MaccoBOM MH(MOPMALHH, a TaKkKe
IyTeM pasMelleHus WHGOpMaluM Ha oduiuansHoMm caiite PTAY M®I] B cerwm
Wutepuer (https://mferb.ru/) u undopmanmonnsix crenaax PTAY MOILT;

6) npu obpamenuu 3asButens B PTAY M®IL] mwuno, o TesneQony,
TIOCPECTBOM II0YTOBEIX OTIPABIIEHUH, IUOO 110 SNIEKTPOHHOI moyTe.

IIpu nwaHoMm obpamennu paGoTeuk PIAY M®I] noxpo6Ho UHpOPMUpYET
3asBUTENICH 110 MHTEPECYIOIMM HX BOIPOCAM B BEXIMBOW KOPPEKTHOH (opme
C HCTOJIb30BaHMEM OQHIHMAIBHO-IETOBOTO CTHIS pedd. PekoMeHIyeMoe Bpems
IPEI0CTABICHUS KOHCYIbTAalluK — He Gonee 10 MHHYT, BpeMs OKHIaHUSA B odepenu
B CEKTOpe MH(MOPMHUPOBAHMSA JUIA MOJIYYeHHs MHGOPMAIMHM O MyHHIIUIIATbHBIX
yciIyrax He MOXXEeT IIpeBbIaTh 10 MUHYT.

Orser Ha TenedoOHHBIN 3BOHOK JOJIKEH HAYMHATHCS C HMH(POPMALHMH O
HAaMMEHOBaHHMH OpraHHU3aliH, (paMUIMH, UIMEHH, OTYECTBE U JAOJHKHOCTH pabOTHHKA
PI'AY MO®LI, npunssmrero TenedoHHbIN 3BOHOK. WHIMBHIyaIbHOE YCTHOE
KOHCY/IETUPOBaHHE TPU OOpalleHHH 3asBHTENS 10 TeleoHy paboTHuKk PLAY
M®I] ocymectsnser He Gonee 10 MuHyT;

B ciy4ae eciu myis moAroToBKH 0TBeTa TpeGyeTcs 60jlee IPONOIIKHATEIBHOE
Bpems, paGothuk PTAY M®II, ocymrecTBistommii UHIMBUAYATBHOE YCTHOE
KOHCYJIBTUPOBAHHE 10 TelIe(OHY, MOXKET NMPEIIOKUTH 3aIBUTEIIO;

M3JIOXKUTh oOpalieHne B IMCHEMEHHOH (opMme (OTBET HANpaBIIAETCS
3asBUTENII0 B COOTBETCTBUM CO CIIOCOOOM, yKa3aHHBIM B 00palleHuH);

Ha3Ha4YUTh IPYroe BpeMs Uik KOHCYJ/IbTaIlUH.

Ilpy KOHCYNIBTUPOBAaHUM IO NMHCHMEHHBIM OOpALIECHMSAM 3asBHUTENEH OTBET
HalpaBJIeTCA B IMHMCbMEHHOM BHIE B CPOK HE MO3/(Hee TPHUALATH KaJeHIapHbIX
IHEH ¢ MOMEHTa PerHCTpaluK OOpalieHus B HOpMe 3IeKTPOHHOTO JOKYMEHTa II0
aJipecy 3JIeKTPOHHOH ITOYThI, yKa3aHHOMY B OOpalleHuu, mocTynuBmeM B PIAY
M®ILI B dhopMe 31eKTPOHHOTrO TOKYMEHTa, ¥ B IIHCHMEHHOH (hopMe 1o [I0YTOBOMY
aJpecy, yKasaHHOMY B obOpamieHuH, noctynusiiem B PTAY M®I] B mucsMeHHOM
¢opme. CocrapeHre OTBETOB Ha 3allpOC OCYINECTBISET IIPETEH3MOHHBIN OTIEN
PI'AY M®OII.

IlpiemM 3anpocoB 3asiBHTeJell 0 NpeXOCTABIEHHH MYHHIHNAJILHON
YCIYrH M HHBIX J0KYMEHTOB, HEOOXOAHMBIX /UISl NPeIOCTABJICHHS
MYHHIHIAJIbHOH YCIYTH

6.3. Ilpuem 3asBUTENed I TONYYEHHS MYHULHUIIATHHBIX yCIIyT
ocymecTBisieTcss paboTHukoM PITAY M®IL] npu JIM9HOM IPUCYTCTBHHU 3asBUTENS
(IpencTaBuTeNs 3aABHTEIN) B HOPSIKE OYEPENHOCTH TPH IOIyYCHHUH HOMEPHOTO
TalloHa M3 TepMHHAla JJIEKTPOHHOM OYepeiH, COOTBETCTBYIOINErO LIENH
obparenus, 1160 10 NpeaBapUTEILHOMN 3aIHCH.

IIpu obpaimerny 3a pe1ocTaBIeHHEM ABYX U Gosee MyHUIMNATBHBIX YCIYT
3aABHUTEIIIO [IPe/UIaraeTCs MOMyYUTh MYJIbTUTATIOH dIEKTPOHHON OYEpPe .

B ciyuae, ecnium KoiMYecTBO HEOOXOAMMBIX YCIYyT COCTaBIse€T 6ojee
YeTBIPEX, IPUEeM OCYIIECTBJISAETCS TOJBKO IO TPEABAPUTEILHON 3amucH. TaloH
3JIEKTPOHHOH OYepesr 3asBUTEIIb 10JIydaeT Tu9Ho B PTAY M®IL] npu obpamenun
3a TpefocTaBleHneM ycinyrd. He pomyckaercs moiydeHHe TalOHA 3JI€KTPOHHOM
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OYEepeIy Uil TPEThUX JIHII.

Pabotauk PTAY M®I] ocymecTsiiser caeyrolue 1eiCTBUS:

YCTAQHABIIMBACT  JIMYHOCTb  3asBUTENs HA  OCHOBAaHHM  JOKYMEHTa,
YAOCTOBEPAOIIEr0 JIMYHOCTE B COOTBETCTBHM C 3aKOHOIATENIHLCTBOM Poccuifckoii
Denepanuy;

MPOBEPSIET MOJTHOMOYMS INPEICTABUTENS 3asBUTENA (B Cllydae oOpalIeHHs
NPEICTABUTEIS 3aBUTENIS);

[IPUHAMAET OT 3asBUTEIICH 3asBJICHHE HA NPEJOCTABICHHE MyHMIIMIATHHOM
yCIIyTH;

NPUHAMAET OT 3asBHUTENEH [MOKYMEHTBI, HEOOXOAWMBIC I IONyIeHHUS
MYHHUIIHIIAJIEHOM YCIIYTH;

IIPOBEPSET  NPaBHIBHOCTE  O(OPMIEHHUS  3asABJIE€HHsS, COOTBETCTBHE
MPEACTABICHHBIX 3asiBUTENICM MNOKYMEHTOB, HEOOXOAUMBIX JUIS TIPENOCTABICHUS
MYHHULUNAILHOH YCIyTH, TpeOoBaHUAM AIMUHHUCTPATHBHOIO PErIAMEHTA;

CKaHHPYeT OpHUI'HHANBl IPEJCTABICHHBIX JOKYMEHTOB JIMOO KOIIHH,
YAOCTOBEPEHHBIC B yCTAHOBJICHHOM 3aKOHONATENhCTBOM Poccuiickoit Meneparnmu
TIOpSIAKE, ITOCIIE YeT0 BO3BPAINAeT OPUTMHANBI JOKYMEHTOB 3asSBUTEIIIO;

B ClTy4ae OTCYTCTBHs HEOOXOIMMEBIX HOKYMEHTOB, JIMOO MX HECOOTBETCTBHS
YCTaHOBJIEHHBIM (opMaM 1 GnaHKaM, cOOOIIAET O NaHHBIX (aKTaX 3aIBUTEIIO;

B Clly4ae OTCYTCTBHS BO3MOJKHOCTH YCTPAHHTPH BBISBJIEHHBIE HEIOCTATKH B
MOMEHT MEepBHYHOTO OOpalleHUs MpeiaraeT 3asBUTEN0 moceTuts PITAY MOIL]
emeé pa3 B yJ00HOe JUIs 3a9BUTEIS BPEMSsI C TIOJIHBIM I1aKETOM JIOKYMEHTOB;

B Clly4ae TpeOOBaHWs 3asBHTEI HAIPAaBHTH HEMONHBIA TaKeT JOKYMEHTOB
B YIIOJHOMOYEHHBIA OpraH MH(POPMUPYET 3asBUTENS O BO3MOXKHOCTH IIOTYICHHUS
OTKasa B IpPEeIOCTABICHWH MYHHULHMIAIBHOM YCIYTH, O YeM JelaeTcs
COOTBETCTBYIOIIAs 3aMIUCh B PACIIMCKE B IIpHEMeE TOKYMEHTOB;

PETUCTPUPYET TIPEJCTaBJIEHHbIE 3asBUTEIEM 3asABIEHHE, a TaKXe WHBIE
JIOKYMEHTBI B aBTOMAaTHU3UPOBAaHHOU HH()OPMAIHOHHOH CHCTEME
«MHorodyHKIMOHANBHEIH 1eHTp» (mamee — AWC M®LI), ecan wHHOe He
IPEAYCMOTPEHO COTTIAIIEHUSIMU O B3aMMOJIEHCTBHH;

BBIJACT pACIHCKYy (ONMCh), COAEPXKAILyI0 HHOOPMAIMIO O 3asBHUTEIe,
PEruCTpallHOHHOM HOMEpe Jienia, IIlepeyHe JOKYMEHTOB, Jare [pPUHATHS
JIOKYMEHTOB M OPHEHTHPOBOYHOM JaTe BBAAYM pe3yJbTaTa IIPeNOCTaBICHUS
MYHULIUNATbHOW yCIyrd. JIONONHUTENBHO B pACIHCKE YKa3hIBaeTCs CII0CO0
TIOJTy4€HHUS 3asiBUTENIEM JOKYMEHTOB (JIMYHO, T10 T104Te, B OpraHe, peIoCTaBHBIIEM
MYHHIMIANBHON YCIIYTy), a Tak)Ke NPUMEPHBIH CPOK XpaHEHUs! pe3yNbTara yCIyTH
B PTAY M®IJ (ecnu BpIOpaH croco0 IMOTyYeHHs pe3yibTaTa YCIYTH JIAYHO B
PT'AY M®L), pexum paboTel 1 HOMep TeseOHA eAUHOTO KOHTAKT-eHTpa PTAY
M®II. IlomyyeHne 3asABUTENEM YKa3aHHOTO JOKyMEHTa IIOATBEPXKIAET (BaKkT
IIPUHATHSA JOKYMEHTOB OT 3aSBHUTEIIS.

6.4. PabGotauk PI'AY M®II He BripaBe TpeGoBaTh OT 3aABUTEIS:

NPEOCTaBICHUA JOKYMEHTOB M HHGOPMAallUM WIM  OCYIIECTBICHHUS
ACHCTBHUH, NPEIOCTABICHHE WM OCYIIECTBICHHe KOTOPBIX HE IIPEXyCMOTPEHO
HOPMAaTHUBHBIMH IIPABOBBIMHM aKTaMH, PEryIUPYIOIINMH OTHOIIEHHUS, BO3HUKAIOIIHE
B CBSI3U C MPEJOCTABICHUEM MYHUIIUIATBHON YCIYTH;

NPEACTABICHHS JIOKYMEHTOB ¥ MH(POPMAIUH, B TOM YHCIIE IOATBEPHKAAOIIHNX
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BHECEHHE 3asBUTEJEM IUIaThl 32 MPEJOCTAaBICHHE MYHHIHUIAIBHON YCIyTH,
KOTOpBIE  HaXOMATCA B  DPACHOPSDKEHHH  OpPraHOB,  IPEIOCTABISIOIINX
FOCYapCTBEHHbIE W MYHHUILHIAIBHBIE YCIIYIH, MHBIX TOCY[apCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYNpPAaBIEHUS JIKOO MO/BEJOMCTBEHHBIX I'OCYAapCTBEHHBIM
OpraHam MJIM OpraHaM MeCTHOI'0 CaMOYIpPaBJICHUs OPraHU3alMii B COOTBETCTBUH C
HOPMAaTHBHBIMU IPAaBOBBIMH akTaMu Poccuiickodt ®enepaivii, HOpMAaTHBHBIMU
MPaBOBEIMU aKTaMi CyObekTOB Poccuiickoit @enepamusl, MyHHIUIATLHEIMHU
NPaBOBBIMU aKTaMH, 3a UCKIIOYEHHEM NOKYMEHTOB, MOIEKAIIUX 00s3aTeIbHOMY
IPE/ICTABJICHUIO 3asBUTEIEM B COOTBETCTBHM ¢ JacThio 6 crathu 7 PenepanbHOro
3akoHa Ne 210-®3. 3asButens BIpaBe NPEACTAaBATh yKa3aHHBIE JOKYMEHTHI W
WH(pOpPMaIHIO 110 COOCTBEHHOM HHUIIUATHBE;

OCYLIECTBJICHHs] [IEHCTBHM, B TOM YHCJIE COIJIACOBAHMM, HEOOXOMMMBIX
JUIA TIOMY4EHHS MYHUIMIIAILHOW YCIYI'M M CBSI3aHHBIX C OOpallleHHeM B WHBIE
FOCYNapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpPAaBIIEHHs, OpraHH3aIHH,
3a HCKJIIOYCHHUEM IIONYYeHHUs YCIYyTr, KOTOpbIE€ SBISIOTCS HEOOXOOUMBIMH H
00sI3aTeNbHBIMU IS TIPENOCTABNEHHS MYyHHUMIAIBHON YCIyTH, M IIONyYeHHS
JIOKyMEHTOB U HH(OpMAalWM, NPEIOCTABISEMBIX B pe3yJbTaTe IIPeOCTaBICHHS
TaKuX yCIyT;

6.5. IlpexncraBnenHble 3asBUTENeM B (OpMe JOKYMEHTOB HAa GyMa)KHOM
HOCHTEIIE 3asBJICHHE U IIPHJIaraeMble K HeMy JTOKYMEHTHI IepeBOSTCS pabOTHUKOM
PI'AY M®ILI B dopmy 371€KTPOHHOIO JOKYMeHTa M (W) 3JEKTPOHHEIX 00pa3oB
JIOKYMEHTOB. DJIeKTPOHHBIE JTOKYMEHTHI ¥ (HIIH) 3JI€KTPOHHbIE 06pa3kl JOKYMEHTOB
3aBEPAIOTCH YCHUIICHHON KBATH(DUIIMPOBAHHOMN 3JIEKTPOHHON MOANMKMCEIO paboTHHKA
PT'AY M®ILI, HanpapisaioTcst B YIOMHOMOYEHHBIH OpraH ¢ Mcroib3oBanueM AUC
M®I] ¥ 3amuIIeHHBIX KaHATOB CBS3H, 00ECIICYHBAIONINX 3alIUTy IepeaBaeMoil B
YIOIHOMOYEHHBIH OpraH MHGOPMALUY U CBELEHUH OT HEPABOMEPHOTO JOCTyIa,
YHUUYTOXKEHUS, MOIU(HUKALNM, GIOKMPOBAHMS, KONHPOBAHMS, PACIPOCTPAHEHHS,
HWHBIX HENIPAaBOMEPHBIX JEHUCTBUH.

Cpox mepenaun PTAY MOI] nNpHHATEIX MM 3asBIEHHH W IPHIATaeMbIX
JIOKyMEHTOB B (DOpME 3JIEKTPOHHOIO JOKYMEHTa H (HIJIH) 3JEKTPOHHBIX 00pa3oB
JAOKYMEHTOB B YIIOIHOMOYEHHBI OpraH He JNOJDKEH NpeBBINIATh ONMH pabodmii
JIEHb.

ITopsinox u cpoku mnepegauu PIAY MO®IL] npuHATHIX UM 3asBICHHH W
NpHJIaraéMblX [NOKYMEHTOB B (OpMe JOKYMEHTOB Ha OYMa)KHOM HOCHTENlE B
YTI0JTHOMOYEHHBIN OpPraH ONPEeNSIOTCS COVIAIEHHEM O B3aUMOIECHCTBHH.

@®opmupoBanHne H Hanpasienne PIAY M®I[ npenocrapieHus
MeKBe/IOMCTBEHHOI0 3anpoca

6.6. PI'AY M®I] BnpaBe hopMHPOBATh U HAIIPABIATH MEXBEJOMCTBEHHBIE
3aIpoCel O NMPeOCTaBICHUH JOKYMEHTOB (CBEIeHUHN, HHPOPMALUH), HEOOXO0IUMbIE
JUIA TIPENOCTABICHUS MYHHLHUIIATbHOM YCIIyTM, B OpraHbl BJIacTH, OpraHU3alldH,
y4acTBYIOIIME B IIPEAOCTABICHWM MYyHHLUNANBHON YCIYyI'H, B  OpraHsl
FOCYNIapCTBEHHOM BJACTH, OpraHbl MECTHOTO CaMOYIIPAaBJIE€HHS OpraHH3alliy,
y4acTBYIOIKE B IIPEAOCTABICHUN MyHHUIMIAIBHON YCIyTH, B CIIyd4asX U MOPSJIKe,
YCTaHOBJIEHHBIX COTTIAIIEHHEM O B3aHMOJIEHCTBHUH.
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Bbigaua 3asBHTENI0 pe3y/bTATa NPEIOCTABJICHHS MYHHIHNAIbLHOIM
yeayra

6.7. Ilpy HamM9uM B 3asBIECHHH O [PEIOCTABICHHH MYHHIUIAILHOMN
YCIYTH yKa3aHHsA O BblIa4ye pe3yJbTaTOB OKasaHUs yciyrd uepes PTAY MO®IL],
YTOTHOMOYEHHEIH OpraH mepenaer 10KyMeHTsl B PTAY M®I] s Iocieayronei
BBIIa4H 3aBUTENIO (IIPEICTABUTEIIO).

Tlopsziok 1 CpoKH Iepesiaun YIIOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB
B P’AY M®I] onpenenstoTcs cornameHneM 0 B3aUMO/IEHCTBHH.

6.8. Ilpuem 3asBUTeNed IS BBJAYM  JOKYMEHTOB, SBJISIOLIMXCS
pe3ysibTaTOM MyHMIUITIATBHOM YCIIYI'H, OCYMIECTBISAETCA B IHOPSIKE OYEPEIHOCTH
NpA  TOJy4YeHWH HOMEPHOTO TalOHa W3 TepPMHHAlIa OJJIEKTPOHHOM ouepesH,
COOTBETCTBYIOILETO Leju obpalenus, 1160 [0 IpeaBapUTEIbHON 3aHCH.

Pa6orauk PTAY M®I] ocymecTBiser CIENYIOLIUE NEeHCTBHS:

YCTaHAaBIMBAaeT  JIMYHOCTh  3asABHMTENs HAa  OCHOBaHMH JOKyMEHTa,
YZAOCTOBEPSIOIIEr0 JIMYHOCTh B COOTBETCTBHH C 3aKOHOJATEILCTBOM PoCCHICKOM
Denepanuu;

MPOBEPSET IOJHOMOYHS MPEICTABUTENA 3asBUTENs (B Cilydae oGpalleHHs
IIPEICTABUTEIIS 3asIBUTENIA);

OIIpEAEIAET CTaTyC UCIIOJHEHH 3anpoca 3asButesi B AUC M®I];

BbIIA€T JIOKYMEHTBl 3asBHUTENI0, IIPM HEOOXOAMMOCTH 3alpallMBaeT y
3asBUTEJIS ITOATIMCH 3a KaXKIbIM BBIJIAaHHBIN JOKYMEHT;

3alpalliBaeT COIJIaCHEe 3asBUTENS Ha y4acTHe B CMC-OMPOCE JUIs OIEHKH
Ka4yeCcTBa IpelocTaBiIeHHbIX yeiIyT PITAY M®I].



[poury npusnate Mets (OUO)
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Ipanoxenne Nel

K AIMHHHCTPATHBHOMY PerjIaMeHTy
«IIpn3Hanne rpaxaaH MaJIOHMY IHMH

B I1€JIIX IOCTAHOBKH Ha Y49eT B Ka4ecTBe
HYKAAI0MHXCH B )KHJIBIX OMEN[CHATX)

I'naBe AIMHUHHCTpaLUK

OT Ip.

aznpec

(®HO nonnoctsio)

pab./mom. Ten.

COT.

3ASIBJIEHHUE
0 MPHSHAHHH rPANTAHMHA MATOHMYIIHM B Ie/ISX NOCTAHOBKH HA YYeT B KAUeCTBe HYKAAK0Merocs
B JKHJIOM NOMeIeHHH

—_—
nacnopT BBIOAH
MajouMyIiM B LEeNIX MOCTAHOBKH Ha YUET B KAYECTBE HYKAAIOLMIEroCs B KHIbIX MOMEMIEHHAX,
TIPOXHBAIOIIETrO M0 afipecy: )
¢ cocraBoM cembH: (P.U.O., poacTBEeHHBIE OTHOMEHNUS)
YENMOBEK 3aHHUMALD 10 YKa3aHHOMy
51 ¢ ceMbeii u3 azpecy:
(YKa3saTh THII MIIOMIATH H ee pasMephl)
®.U.0. rpaxkanuna-
P PoncTteenHbIe WHH 3assurens, O6mmas
Ne n/n 3asBUTES, Anpec
OTHOIIIEHHUS YJIEHOB CEMBH I0manhL
YJIEHOB CEMBH
YsnieHbl ceMbH, 3apErHCTPHPOBAHHBIE 110 APYTOMY anpecy:
Bcero genopek
Ty xwnoi nuomamm | 3anumaemas
®.1.0. rpaxnanuHa- PoncTeeHHEle 38PErHCTPUPOBAHO
Ne ni/n (oTznenpHas, KOMMY- o6as
3asBUTENIS, WICHOB CEMbH OTHOIIEHHUS 10 MecTy
HaJlbHas, 00IIeKUuTHE) IUIOMAIE
JKUTENBCTBA
Kpome Toro, s, 4ieHsl Moelf ceMbr nMeeM B npase COOCTBEHHOCTH:

(YKa3biBaeTCs HAUMEHOBaHME HMYILIECTBA, MO/IEKAILETO HAJIOr006I0KEHHIO)
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Hacrosium 3asBIeHHeM NOATBEPXKIAIO CBOE COIVacke Ha 06paboTKy MOMX IEpCOHATBHBIX AaHHBIX B NopsJIKe,
YCTaHOBJIEHHOM 3aKOHOAATe/IbCTBOM Poccuitckol Denepaumu, Cornacue MoxkeT GBITE OTO3BAHO MHOM B ITHCEMEHHORH
dbopme.

PesynbTaT npoiny (HY:KHOE YKa3aTh):

HANpaBHTb MOYTOBBIM OTNPABICHHEM C YBEIOMJIEHHEM O BDY4ESHHH

B BHJE 3JICKTPOHHOTO IOKYMEHTA HallpaBHTh 110 3JIEKTPOHHOMH 10YTe, YKa3aHHOI B 3a9B/IeHUH

BBLIATh Y€pe3 TePPHTOPHANBHOE I0/Ipa3/ieNieHle MHOTO(YHKIMOHANBHOTO LIEHTPa NPEeI0CTABICHHA
rOCYapCTBEHHBIX H MYHHLMNANBHBIX YCTYT

BbLAATh B AIMUHHMCTpaLuH (YIIOTHOMOYEHHOM OpraHe)

B BHJIC 3/ICKTPOHHOr0 JOKYMEHTa HanpaBuTh B «JIMuHeIif kaGuHeT» Ha [TopTase rocynapcTBeHHBIX U
MYHHLMMANbHBIX YCIyT (pyHKumi) Pecniybnuku Bamkoproctan unu EIITY

K 3agBnenuio NpHUnaraw rnepe4eHb JOKYMEHTOB:

R

®.H.0. rpaxiaHuHa - 3a9BHTENA TIOANKCE IPAKIaHHHA - 3AABHTENA
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IIpanoxenne No2

K AIMHHHCTPATHBHOMY perjiaMenTy
«ddIpuspanue rpaxIan MaJOHEMYIIHMH
B [IeJIfIX IOCTAHOBKH HA Y4e€T B Ka4eCTBe
HYKIAK0IHXCS B )KHJIBIX MOMEMEHHAX»

®OPMA
corjiacusi Ha 00paboTKy nepCcoOHANbHBIX JAHHBIX

I'naBe Anmunuctpanus (PykoBoauTemo YTOMIHOMOYEHHOTO
oprana)

(ykaseiBaeTcs MOHOE HanMeHoBaHHe NOmkHOCTH H OHO)
oT

(thamunua, WM, 0THECTBO)

nposkuBaiomero(ei) no agpecy:

KOHTAKTHbIH Tenedon

3ASIBJIEHUE
0 corjiiacku Ha 06paboTKy NEepPCOHANBHEIX IAHHBIX
JIHL, HE ABNAIOUINXCA 3a9BHTEIAMH

A,
(®.H.0. nonkocTs0)
TMACIOPT:  CepHs HOMeEp JlaTa  BbIJAYH:
« » 20 L
KEeM BBIJIaH
(PeKBH3HTEI I0BEPEHHOCTH, HOKYMEHTA, MOTBEPHNAHLIEr0 MONTHOMOYHS 3aKOHHOIO MPENCTABHTENA)
4JIeH CEMBH 3AABUTENS u

(®.H1.0. 3asBuTENS HA NOMy4EHHE MYHULIMTIATBHOA YCITyTH)

cornaceH (Ha) Ha 00paGOTKy MOMX MEPCOHANBHBIX AAHHBIX W IEPCOHATBHBIX JAHHBIX MOHX HECOBEPUIEHHONICTHHX AeTeH
(omekaeMerx,
MOI0MEYHBIX)

(thamumma, WMs, OTYECTBO)

AnMUHHCTpaUHeH (YNO/HOMOYEHHBIM OPraHOM), MHEIMA OPraHaMH W OPraHH3AUMSMH C LeThio
(yxaserBaeTesl HaHMEHOBAHHE MYHHIMIANBHON yCTyTH, UL MOMYHEHHS KOTOPOH MojaeTcs

3asBJIEHHE) B CledyiomeM ofbeme:
1. cdaMuns, UMs, OTHECTBO;

2. naTa poxJeHMs;
3. anpec Mecta KHTENbCTBA,

4. cephs, HOMEp W [aTa BHIaYH MACTOPTA, HAMMEHOBAHME BBIIABIIETO NACTOPT oprana (MHOrO JOKYMEHTa,
YAOCTOBEPSIONIEr0 JIMYHOCTh)

3. MHBIC CBEJICHHS, HMEIOLIMECH B IOKYMCHTAX HAXONALIMXCA B THUHOM (Y4ETHOM) Here.
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O6paGoTka MepcOHANBEHBIX JAHHBIX BKMO4aeT B cebs: cOop, CHCTEMATH3aLHIO, HAKOMIEHHE, XpaHEeHHe, YTOYHEHHE
(oGHOBNEHHE, W3MEHEHWE), HCIONBIOBAHHE, PAcIpoCTpaHeHWe (B TOM MHCNe mepenady), obe3nuuuBaHHe, GIOKHpOBaHHe,
YHHYTOXEHHE H JIH00bIe Apyrue NeHCTBUS ¢ NEPCOHANEHBIMH JaHHBIMH B 9IEKTPOHHOM H GYMa)cHOM BHIE C yueToM coOmoieHHs
38KOHOB H HHBIX HOPMATHBHBEIX NpaBOBBIX AKTOB.

S TakoKe a0 coTacHe Ha MPOBEPKY AOCTOBESPHOCTH H MOJHOTHI MPEICTABIEHHBIX MHOO IEPCOHANBHBIX JaHHBIX, B TOM
YHCNE C Y4aCTHEM TPEThel CTOPOHBI M MONTBEP/KAat0, YTO, IaBasd TAKOE COTIacke, A JeHCTBYIO CBOEH BONeH M B CBOMX HHTEpecax
(WHTEpecax HECOBEPIIEHHONETHHX, ONEKAEMBIX, MOTONEYHBIX).

Cpok IeCTBHS MOETO COTJIACHA CYHTAThH C MOMEHTA MOANMCAHUS JIAHHOTO 3adB/IEHAS Ha CPOK: GeccpoyHo,

3asBieHHE MOKET OBITH OTO3BAaHO B CiIy4asx, NpeaycMOTpeHHEX PenepanbHemM 3akoHoM oT 27.07.2006 r. Ne 152-33
«O MepCOHANbHBIX NAHHBIXY» IOCPSACTBOM HANPABJICHAS MHOK MMHCEMEHHOTO yBeloMieHus B ¢uman (ortaen gunnana) FKY
PLICITH He MeHee ueM 3a OJMH MeCsIl JI0 MOMEHTA OT3hIBA COTJIACHS.

« » 20T, / /

MOIITHCH paciuMdposka NOANHCH

[puns:  « » 20 . /

IOMKHOCTE ChNelHamicTa TOOMHCE
pacuiMpoBka NOAMKCH

* MpH Moaaye 3adB/IeHHA O COTIACHH Ha 05]}8601'](}’ MEPCOHANBHBIX TAHHBIX HEMOCPEACTBEHHO 3a4BHTE/IEM HA CBOHX HECOBEPLIEHHONCTHHX
nerei {UﬂcKa&MhIX, HBI[DI']C"IHI:]X) B CTPOKE «MJICH CEMBH 3aABHTCNAN NMPOCTABHTE «HETH.
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Hpnaoxenne Ne3

K AIMHHHCTPATHBHOMY perJaMenTy
«dIpu3HaHHe rpa)Ian MaJOHMY IIHAMHA
B IleJISIX IOCTAHOBKH HA Y9eT B Ka4ecTBe
HYKAAI0IHXCS B KAJIBIX TOMeMEeHusaxX»

Ot

(HaMMeHOBaHHe Y OTHOMOYEHHOr 0
oprana)

Caenenns o 3asBHTENE, KOTOPOMY
aipeCOBaH NOKYMEHT

(®.1.0. dusnueckoro nuua)
Anpec MecTa HaXO0XKJIEHUS

QakTHyecKuit
ajpec:
Anpec 3JIEKTPOHHOR
TOYTEL:

Homep tenedoHa ISt
KOHTAaKTa:

YBEJOMIJIEHUE
00 OTKa3se B MpHEMe JIOKyMEHTOB, HEOOXOMMBIX JIJIsl IIPEOCTABICHUS
MYHHULHUIAIBHOM yCIIyIrd (BO3BpaTe 3asiBIICHUS 3asIBUTEITIO)

Hacrosmum mnoateepxjiaercs, 9TO INpH IpHEMe 3asdBlCHHMS Ha IIPEIOCTABIICHHE
MYHUIHIAIBHOM yenyru «[IpusHanye rpaxaad MaIOMMYIIHMH B LEJISX IOCTAHOBKM HAa Y4eT B
Ka4eCTBC HYKJNAIOMUXCA B JKHJBIX TIOMEMIEHMAX» (Jajee — MyHHUUNATbHAS yCiIyra) H
JOKYMEHTOB, HEOOXOMMMBIX JUIA NPEJOCTABICHHS MYHHIMNATIBHON YCITYTH, GBUTH yCTAHOBIICHSI
OCHOBaHHs JUIs OTKasa B TIpHEME JOKYMEHTOB, HEOOXOIMMEIX Ui MPEJOCTaBJICHHUS
MYHUIHATIATEHOM yCIIyTH (Bo3Bpare 3asBIICHUS 3asBHTENIO),
a UIMEHHO:

(ykazaTe OCHOBaHHE)

(IOMKHOCTHOE JTHLIO, YIIOMHOMOYEHHOE (moamuce) (uHMIHANEL, haMunms)
Ha MPHHATHE peleHns o6 oTKase B [IpHeMe

IOOKYMEHTOB (BO3BpaTe 3afB/IeHHA

3aABUTEIIO)

M.IL « _» 20 r.
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IIpunoxenne Ned

K AIMHHHCTPaTHBHOMY perjiaMeHTy

«((le:BHaHHe rpa;ialH MaJJOHMYIIHMH
B [eJIIX IOCTAHOBKH HA Y4e€T B KaYecTBe
HYKJAWNIHXCA B (KHJBIX NOMEHNICHHAAX)

PEKOMEHIYEMAS ®OPMA 3ASIBJIEHUS
OB UCIIPABJIEHUU OITEYATOK U OINMBOK B BbIJAHHBIX B PE3VJIbTATE
[TPE[JOCTABJIEHWA MYHULIUITAJIBHOU VCIIVTU JOKYMEHTAX

(18 QU3UTECKHX JTHII)

3ASBJIEHUE

(HauMeHOBaHHe YnonsHoMo4eHHOr0
opraxa)
oT

(dpamunus, umsa M oTuecTBO (MocieqHee —
NpH  HallM4YKH), PEKBH3HTHI JOKYMEHTa,
YIOCTOBEPAIONIETO JINYHOCTE 3aSBHTENSA)

Anpec 3asBUTEJIS (mecto

perucTpanvud (QU3MYECKOrO JIMIA):

IToutoBelid ampec u (WaH) ampec

3JIEKTPOHHOHA II0YTHI
Ut CBSI3H c 3asIBUTEJIEM,
KOHTaKTHBIH tenedon:

[Ipomry ycTpaHHTh (MCIIpaBHTH) ONE4aTKy M (W) OmmMOKY (HYXKHOE yKa3aTh) B paHee

MPUHATOM (BBIAGHHOM)

(yka3pIBaeTCs HAUMEHOBAHHE JOKYMEHTA, B KOTOPOM JIOMYIIIEHa ONleYaTKa WK OMMOKa)

oT Ne

(YKa?:HBaeTCFI JaTa IPHHATHA H HOMEP JOKYMCHTA, B KOTOPOM JOIIYIICHA OIl€YaTKa UIIH

omuOKa)

B 9aCTH

(yxa3pIBaeTcs IOMyIIeHHAs ONedaTKa Wil OnroKa)

B CBA3H C
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(YKa3bIBalOTCS MOBOJBI, @ TAKXKE PEKBH3UTHl IOKYMEHTa(-0B), OGOCHOBBIBAIOMIMX JOBOIEI
3asgBHTENS O HaJIMYMH OII€YaTKH, OMMOKH, a TaKKe COAEpPIKAIINX
[IpaBUJIbHEIE CBEIACHUSA).

K 3asBnenuto npuaraiorcs:
1. HOKyMeHT, MOATBEPKIAIOMME NONHOMOYMS NpeACTaBUTENd (B ciydae obpamieHHus 3a
[OJTy9EHHEM MYHHIMIIAIBLHOM YCIIyTH IIPEICTABUTENS);
2,
3.
4.

- (YKa3bIBalOTCS PEKBU3UTEI TOKYMEHTA (-0B), 000CHOBEIBAIOMIMX A0BOLI 3asBUTENS O HATHIHA
OTEYaTKH, a TAKKE COIAEPKAIIUX IIPABHIILHBIE CBE/ICHNU)

(mara) (moarucek) (®.1.0.)

PexBU3HTEI HOKYMCHTA, YIOCTOBEPSIOIIETO JUIHOCTE ITPEACTaBUTEILA:

(yka3pIBaeTCs HAMMEHOBAHHUE JIOKYMEHTBI, HOMED, KeM U KOT/ia BBIJIaH)
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